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1. OBJIACTB ITPUMEHEHU I

1.1 Hacrosmmit «Komexec KOpHopaTHBHON 3THKH M MOBEIEHUS» (manee — Koxexkc)
ONPEACIIACT OCHOBHBIE NMPUHLMUIBI U CTaHAApThl MoBeneHus paboTHukoB KITI ma ITXB «IlepBas
ropozckast Gonpnuuay KI'V «YmpasieHne 3apaBooXpaHEeHHs akumaTa CeBepo - Kasaxcrauckoit
obnactu» (nanee — [peanpusTus).

1.2 Hacrosmmii Konekc pacnpoctpansiercs u NPHUMEHSETCS BCEMHM CTPYKTYPHBIMHU
noapasaeneHusmu [pennpusrus.

2. OIIPEJEJIEHMS, OBO3HAYEHMSA U COKPAILIEHUS

B Hacrosimem Kognekce NpHMEHSIOTCS —CleAyIOlUlHe ONpefelieHns, OGO3HAYEHHS W
COKpAILICHHS:

AZianTanys - Npouece B3auMOJeHCTBHS paGoTHuKa M [Ipeanpustus, mpw KOTOpPOH HOBBI
PabOTHHK MOCTENEHHO MPUCIIOCAGIUBAETCS K MPO(hECCHOHATBHBIM, COLMATBHBIM 1 OpraHM3alHOHHO-
9KOHOMHYECKHUM YCIIOBUSIM Tpy/a

AKTBI paboTojarens NpHUKAa3bl, PaCHOPSHKEHHS, MHCTPYKIHH, NOJIOXKEHHS, H3/IaBaeMble
[Ipeanpustuem.

JlenoBasi 5THKa - COBOKYNHOCTH HPABCTBEHHBIX HODPM, NpaBujl U IpeACTaBIICHHIA,
PCTYHPYIOMUX TMOBEACHHE W OTHOWeHHS [Ipeanpustus u ero paGOTHUKOB B Tpolecce uX
JEATEIbHOCTH

JIOJDKHOCTD INTaTHAs €MHHUNIA B YIPABICHHH WM TEXHHYECKOH crpykrype Ilpeanpusitus ¢
OnpeJe/IeHHbIM HaOOPOM (YHKIMOHAIBHBIX [TPaB ¥ 0053aHHOCTEN

Jlpecc-Koa - CBOA MpaBHJI, PErNaMEHTHPYIOUMX BHEUIHHH BHI, (GOPMY H CTHJIb OIEHKIbI
paboTHHKa

KanpoBeiii peseps - rpynma BBICOKOKBAIM(DMIMPOBAHHBIX, TAIAHTIMBBIX, HMMEIOIINX
aKTHBHYIO JXU3HCHHYIO TO3HLMIO ¥ BBICOKHHU MOTEHIMAN K PA3BUTHIO MPO(ECCHOHATBHBIX HABBIKOB U
YNPaBICHYECKUX KOMMETEHIHH pabOTHUKOB IIpennpusTis, MOTHBHPOBAHHbIX HA KaphePHBI POCT

KoHMKT HHTepecoB - cuTyauus, B KOTOPOH JM4HAs 3aMHTEPECOBAHHOCTH PabGoTHHKA
[Ipennpusitus BIMSET MIM MOXET MOBIMATH HA OECIPUCTPACTHOE HCMOIHEHHME OJDKHOCTHBIX
00s13aHHOCTEH

IIpennpusitie KommyHanbHOE rocylapcTBEHHOE NpeANPHATHE Ha IIpaBe XO3sHCTBEHHOI
Benenus  «Ileppas ropoxckas GosbHHIA» KOMMYHAIBHOTO —TOCYIapCTBEHHOTO — YUPEXK/ICHHS
«YmpaBnenue 3paBooxpanenus akumara Ceepo-Kazaxcrauckoil o6nacTiy

IIpMHUMI KOPIIOPaTMBHOM STHKH W MOBEIEHHS - MPABUIIO JESTENBHOCTH B CHCTEME HOPM
HPaBCTBEHHOTO IIOBEJCHHS CYOBEKTOB KOPIIOPATHBHON O5THKM NpH BBINOIHEHHH HMH CBOMX
o0s13aHHOCTEH

Pabothuk - ¢usmyeckoe nuIo, cocrosiiee B TPYAOBBIX OTHOIICHHAX C paboOTOZATENEM H
HETIOCPEICTBEHHO BbINOJIHsOIIEE paboTy o TpynoBomy norosopy

PaGoronaresns - opuauyeckoe 110, ¢ KOTOPbIM paGOTHHK COCTOMT B TPYHOBBIX OTHOIIEHHSX

Pabouee MecTO - MeCTO TOCTOSHHOrO HIIM BPEMEHHOTO HAXOXKICHHS DPabOTHHKA npu
BBITIOJIHEHHH UM TPYIOBBIX 0053aHHOCTEH B ITpOLIECCe TPYIOBOH JESATENLHOCTH.

Potauust kanpoB - cucreMa cly)eGHBIX [EpEBOJOB M TepeMelieHui paboTHHKA BHYTpHU
Ilpepnpusituss Ha JApyrue NOJDKHOCTH Ha IPABOMEPHOM M OPraHM30BAaHHOH OCHOBE B IEJNSX
MOBBLIIEHUS.  TPYNOBOM MOTHBAlMH pabOTHHKA M  YIYYIIEHHS pE3YJIbTATOB JESTENBHOCTH
[peanpustus

PK - Pecnybnuka Kazaxcran

C TII - crpykTypHOe mozxpaszesneHue IIpeanpHsTHs, OTBETCTBEHHOE 3a OCYILECTBIICHHE
OIIPEETICHHOTO BUIA JAESITEIBHOCTH
TpynoBast nucuMNIMHA - HaJUleXallee MWCIONHEHHE paboTozaTeneM paboTHHKaMH



00s3aTe/IbCTB, YCTAHOBJIEHHBIX HOPMATHBHBIMH [pPaBOBbIMH akTamu Pecny6iuku Kasaxcran, a
TaK)Xe€ TPYIOBBIM, KOJUIEKTHBHBIM JOrOBOpaMH, akTamMu paboronarens, YcraBom [Ipeampustus.

Tpynosoii pacmopsmok - Ilopsmok peryiupoBaHHsS OTHOIICHHH II0 OpraHW3alldM Tpy/a
paboOTHHUKOB U paboToaaTens.

3. OBILME ITOJIOXXEHUW A

3.1 Hacrosmmii Konmexc Ilpeanpusitust pa3zpaboTaH B COOTBETCTBHM C AEHCTBYIOMIMM
Tpynoseim Koznexcom PK, VeraBom Ilpennpusitus u BHyTpeHHUMH JoKymeHTamu [IpennpusTus ¢
YYETOM MPU3HAHHBIX MHPOBBIX CTAHIAPTOB EJOBOIO IMOBEAEHHUS U KOPIIOPATHBHOTO YIpPAaBJICHHS H
OTpaXkaeT BUJIECHHE H TOHMMaHue IIpeanpusTHeM NPUHLMIIOB JEJOBOM 3THKH U KOPIOPATHBHBIX
LEHHOCTEH.

3.2 JleiictBue Hactosmero Konekca pacmpocTpaHseTcs Ha BceX pabotHukoB IIpemnpusitus
HE3aBHUCHMO OT CTAaTyca UX 3aHUMAEMOH JTOJKHOCTH.

3.3 Komekc mnpHMeHsieTcss HapaBHE C JCHCTBYIOIIMMH BHYTPEHHHMH JIOKyMEHTaMH
[Tpennpustus.

4. LIEHHOCTH, ITPUHLIUIIBI U HOPMBI KOPITOPATUBHOM DTHUKU

[TPEATIPUATUSA

4.1 BA30BbBIE IEHHOCTHU U IMTPUHITUIIBI

4.1.1 Llens Konekca:

4.1.1.1 3aKperuieHUe KIIIOUEBbIX LIEHHOCTEH, NPUHLMUIIOB, MPAaBUJI W HOPM JICJIOBOM 3THKH,
KOTOpPBIMH B 0053aTEJIbBHOM MOPSAJIKE PYKOBOICTBYIOTCS PYKOBOJMTENH U PaOOTHHKH
[Ipennpusituss B cBOEH [EATEIBHOCTH KaK IpH MPHUHSATHH CTPATETHYECKH BaXKHBIX
PELIEHHI, TaK ¥ B MOBCETHEBHBIX CUTYaIUSIX;

4.1.1.2 ycTaHOBJNICHHE CTAHIAPTOB IOBEJCHHS, OINPECISIOMMX B3aHMOOTHOLICHAS BHYTPH
KOJUJIEKTHBA, OTHOIIEHHUS C COTPYAHHKAMH, JEJIOBBIMHU MAapPTHEPAMH, rOCY1apCTBEHHBIMU
OpraHamH, oOLIECTBEHHOCTBIO;

4.1.1.3 pa3BuTHE €IMHON KOPMOPAaTUBHOM KYJBTYypbl, OCHOBAaHHOH Ha BBICOKMX 3THYECKHX
CTaHIapTax, NOJUIEPKAHUE B KOJUIEKTHBE aTMOC(hephl JOBEPUs, B3aUMHOIO YBa)KCHHS U
HOPSAOYHOCTH;

4.1.1.4 enuHOOOpa3HOEe TOHHUMAHME M MCIIOJIHEHHE HOPM JIEJIOBOM OTHKM TMPUHATBIX B
[TpennpusTHH BCEMH COTPYAHUKAMHU BHE 3aBUCHMOCTH OT 3aHHUMaeMOH JI0JDKHOCTH;

4.1.1.5 onpenenenue OOIIMX TNPHHIMIOB sl MPEJOTBPAIEHUS BO3MOXHOTO KOH(IMKTa
HHTEPECOB;

4.1.1.6 popMmHpoBaHHE TOJIMTUKH KOPIOPATUBHOIO MOBEIEHUS, Oa3UpyIOLIEHCs Ha yueTe
HHTEPECOB BCEX YYaCTHUKOB IPOU3BOACTBEHHO-XO3HCTBEHHOH U OOIIECTBEHHO-
COLIMAIIBHOM JIeATEIEHOCTH;

4.1.1.7 yxpenuieHue pemnyTauuy OTKPBITOrO U YECTHOIO YYaCTHUKA PbIHKA;

4.1.1.8 conpeiictBue 3¢ HeKTHBHOMY B3aUMOJEHCTBUIO C 3aMHTEPECOBAHHBIMU CTOPOHAMHU ITyTEM
MIPUMEHEHHS! TIPAKTHKH JIEJIOBOTO MOBEICHUS;

4.1.1.9 oco3HaHue COTPYyJHUKAaMH NEPCOHAJIbHOH OTBETCTBEHHOCTH IE€pell  IEJIOBBIMH
napTHEpaMH, KOJUIEKTHBOM M ydyacTHMKaMM [IpennmpusiTus 3a BBIIOJHEHHE CBOHMX
JOJDKHOCTHBIX 00513aHHOCTEH;

4.1.2 3apmauu Kopekca:

4.1.2.1 coneiicTBHE BBITIOJHEHUIO MUCCHH U JOCTH)KEHHUIO CTpaTernyeckux uenet [Ipeanpusitus;

4.1.2.2. yTBepxJeHHME S3THYECKHUX NPUHLHUIIOB NOBeAeHUS paboTHUKOB [lIpenmpusitus B uX
NeSITEILHOCTH;

4.1.2.3 onpesiesieHre OCHOB B3aUMOOTHOIIEHUH paboTHUKOB BHYTpH [Ipennpusitus;
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4.1.2.400ecnieyuenue  oco3HaHus ~ paboTHMKamMu  [IpeanpusTHs =~ MX ~ HEPCOHAIBHOI
OTBETCTBEHHOCTH 32 HCIIOJIHEHHE CBOMX OOS3aHHOCTEH W pOJM B peallM3allid MHCCHH
nepen IpennpustueM, kojuieraMu, napTHEPaMHt U rOCYIapCTBOM.

4.1.3 Llens pearenbHocTH [lpeanpustus

4.1.3.1lens pearenpHoctd Ilpenmpusatus - oOKasaHWe JOCTYMHOM M KayeCTBEHHOI
CTAllMOHAPHOW W  CTallMOHApPO3aMELIAIOIEH MEIHIMHCKON MOMOLIM  B3POCIOMY
HaCEJICHUIO.

4.1.4 KopnopaTuBHBIE LICHHOCTH

4.1 4.1 | Db dexTUBHOCTD.

IlpennpusTue CTaBUT BO TIJaBy YyIJa pe3ysbTaT, CIOCOOHOCTh BCErja JOCTUTaTh
IIOCTaBJICHHBIX MLejded U J0OMBaThCs MaKCHMAIbHO BO3MOXHOM OTJa4M OT BCEX
JIOCTYIHBIX YEJIOBEYECKUX, TEXHOIIOTHUECKUX H TEXHHUYECKHX PECYPCOB.

4.1 4.2 KauecTBo.

Pesynprarel paboTsl [IpeanpusTus Bcerna yZoBIETBOPSIIOT TPEOOBAHMAM M OXKHIAHHSIM
NOTpeOUTENEH, MOTOMY, YTO OKa3blBaeMble [IpeAnmpusTHeM yCIyrd M CO3aBacMble
IPOIYKTHI HAAEXKHBI, ya00HbI M OGe3onacHbl. CrnocobHOCTh [Ipeanpustus obecneynBaTh
KaueCTBEHHBIH pe3ynbTaT 0e3 nepeieioK U MOBTOPOB OCHOBaHA Ha MPO(ECCHOHAINU3ME,
Ha IOHMMaHKWHU CaMOM# CyTH 3a/1a4, Hy> ¥ oTpebHocTel knueHToB [IpeanpusTusi.

4.1 4.3 Komanpa.

Hacrosmume u Oynymme poctixenus [lpennpustus 510 00IIHME DOCTHXXEHHS BCEX
paGoTtHukoB IlpeanpusTus, (OPMHUPYIOIIUX NPO(GECCHOHANBHYIO, OTBETCTBEHHYIO U
CIUIOYEHHYIO KoMaHay. KoMaHay, palloHalbHO NPHUMEHSIONIYIO 3HAHUS U TEXHOJIOTHH,
KOMaHJ1y, YMEIOLIYIO Iep>KaTh CJIOBO U IIOCTOSHHO MOBBIIATH [UIAHKY, KOMaH/1y, KaXKIbIii
YJIEeH KOTOpOH o0siafaeT BHYTpPEHHEH CIIOCOOHOCTBIO CIIEIOBATh OOLIMM IENsIM U
BBICOKOHM BHYTpEHHEH MOTHBALIMEH /ISl JOCTUIKEHHUS pe3yJibTaTa.

4.1.5 1lpyuHUMIBI KOPOOPATUBHOIO MMOBEICHHUS: ¢

4.1.5.1 YBaxeHue.

VBaxeHHe K KaXIOMy pabOTHHKY KaK JHYHOCTH — HE3bIOJIEMbIM MPUHIIHIT TOBEICHHS
paboTHHKOB Bcex YypoBHeH. JlioGoi Buny auckpumuHauuu B [lpeanpusituu  He
JIOTIYCKaeTCs.

4.1.5.2 losepue.

OObenvHeHHbIE €IMHBIM KOMaHIHBIM JAyXoM, paboTHHkM [lpennpusrts nopoxaTr doBepHeM
Jpyr Apyra, OCHOBaHHOM Ha JI€JIOBOH penyTalud, YMEHUEM MPUHHUMATh OTBETCTBEHHBIE
ONTHUMAaJIbHbIE PEILICHHS.

4.1.5.3 Cnenuanu3anus 1 COTPYAHHYECTBO.

[Iupoxuii cnexTp BOMPOCOB, BO3HUKAIOUIMX B Ipolecce aesTenbHocTH [Ipeanpustus,
TpeOyeT pa3HOOOpa3HBIX MOAXOJOB K PEIICHUIO CTPATErHYeCKUX U ONEPATUBHBIX 3a/1ad,
g gero Ilpennpustue paGoTaeT Kak OJHA ClaXEHHAas W CIUIOYEHHAs KOMaHa.
Pa6orauku Ilpexnpustus coTpyanHuuaior 0e3 rmperpal ©u  0apbepoB  MEXIY
NOJIpa3/ieJICHUSIMUA/OTICTICHUSIMH.

4.1.5.4 KomMaHIHBIH CTUITB pabOTEHI.

Kaxnpiii paGotux Ilpeanpusituss mnoHuMaer, 4Yto crneuupuka AeSTEIbHOCTH
[Ipennpusitus TpeOyeT OT HEro NOIEPKKH KOMaHIHOTO JiyXa U CTHJIS pabOThI, @ MIMEHHO
TEPIIUMOCTH ¥ YBaXKEHHs Uy)>KOT'O MHEHHs, NPEBAIMPOBAHUS HHTEPECOB KOMAaHbI Hajl
JUYHBIMH HHTEpecCaMH, IIpH BBIIOJHEHUM CBOHX OOS3aHHOCTEH B KOJUIEKTHBE,
TIOJIEPIKKHU JIENIOBOH M 100poKeaaTebHoi aTMocepsl B KOMaHie, YMEHHUS YIPABISTh
OMOLUSIMH H HE CO3J1aBaTh KOH(IMKTHBIX CUTYAIIHI.

4.1.5.5 OTKpBITOCTb.




PaGotnuku Ilpeanpustus cTpeMsaTCs K MaKCHUMaJbHOW OTKPBITOCTH U IPaBIMBOCTH
uHpopmauuu o [IpeanpusTuy, ycrnexax U JOCTHKEHHUSX, pe3ysibTaTax AesTeIbHOCTH.

4.1.5.6larpuotusm.
Besa  pearenpHocTh IlpennpusiTiss HampaBlieHa Ha YKpEIUIEHME CyBEpeHMTeTa M
He3aBucuMocTd PK, noBeilieHne e€ Mex/1yHapoaHOr0 aBTOPUTETA, BO UMSI IIPOIIBETAHHS
Hapoaa Kazaxcrana u [Ipennpusitus.

4.1.5.7 Boicoku#i cTaHAApPT Ka4eCcTBa.
BaxxHo mnoHuMaTh, uTO JIO0OH IOJIOKUTENBHBIA  pe3yiabTaT paboThl  JOJKEH
COOTBETCTBOBATh LIEJSIM JiesiTeNibHOCTH [Ipeanpusitus.

4.1.5.8 ITocTosiHHBII Mporece 00yueHUst U caMO00ydeHus!.
[Tpoucxonsinye MO3UTHBHBIE HM3MEHEHHs B cdepe 31paBOOXPAHEHHsS OKa3bIBalOT Ha
[IpeanpusTie CYIIECTBEHHOE BIHSHHME. BBICTPO M KayeCTBEHHO OTBEYaTb HA BBI3OBHI
BPEMEHH, TIIOCTOSHHO TIOBBIAS CBOM MHTE/UICKTYyaJbHBIH M MpodecCHOHATbHBIN
YPOBEHb, JODKHO CTATh HOPMOH KaXKA0ro JHS.

4.1.5.9 OTBETCTBEHHOCTb.
Kaxxapiii paOOTHUK OCO3HAET OTBETCTBEHHOCTH nepea lIpeanpustieM 3a npuHUMaeMble
peleHusl U B3SIThie 00s13aTeNbCTRA.

4.1.5.10 ATIOJTUTHYHOCTb.
VcnonHsis CBOM 00s3aTeNbCTBA IIEpefl COTPYAHHKAMH, YYaCTHHKAMH, OpraHaMu
roCyIapcTBEHHOH BJIaCTH B paMKaX pabouux mpoueccoB [Ipeanpuarus coTpyaHHKH He
HUMEIOT IpaBa PYKOBOICTBOBATHCS JTHUYHBIMU MOJUTHYECKHMHU B3IIIAAAMU M HHTEPECAMHU.
WHple NelCTBUS CYMTAIOTCS HECOBMECTHMBIMH CO CTaTycoOM COTpyAHHKa [Ipeanpusarus u
SBJIAIOTCS OCHOBAHHEM JUIS TIPUBJICUEHUS] COTPYAHUKA K JUCLHUIIIMHAPHOMY B3BICKaHHUIO
BILJIOTH /IO YBOJIbHEHHSI.

5 KOPITOPATUBHBIE B3AMUMOOTHOIIEHWA 1 OBA3SATEJIbCTBA

3.1 [Ipennpusitue ¥ pabOTHUKH:

5.1.1 B orHowmenuun paboruukos [Ipeanpusitue Geper Ha ceds ciaenyromue 0043aTenbCTBa:

1) npuriamarh Ha paboTy BHICOKOKBAIH(UIMPOBAHHBIX M KOMIIETEHTHBIX PabOTHHUKOB, 1O
JIOCTOMHCTBY OIUIauMBaTh TPYyJ pabOTHHKA, 00y4yaThb €ro W co3/aBaTh YCJIOBHs JUIS
Pa3sBUTHS M 300POBOH KOHKYPEHIINH;

2) HCKITI0YaTh JIFoOble (OPMBbI JHUCKPUMUHALMU WM TIPUTECHEHHS] Ha pabodeM MecTe,
(I)aKTBI OCKOp6PlTeJIbHOFO 58)8%¢ HEMNIPHUEMIIEMOI'O INOBECACHUS C MO3UHUHU
001IeYEIOBEYECKUX MOPATTBHO-9THYECKUX LIEHHOCTEH;

3) yBa)kKaTh JTOCTOMHCTBO, [IPaBa U JIHUHYIO CBOOOY YeIOBEKa, JIOBEPUTENILHO OTHOCHTELCS K
pabOTHHKAM, TIPENOCTaBlsis KAXIOMY paBHbIE BO3MOXHOCTH JUIi pealu3aluu
COOCTBEHHOrO MOTEHIHAIA

4) co3naBaTh S(QEKTHBHYIO CHUCTEMY OIUIAThl TpyJa, OOeCleunBaTh CBOEBPEMEHHYIO
BBIIIATY 3apabOTHOMH MaThh

5) OLIEHHMBATH ¥ MOOIIPSTH HHAIIHATUBBI ¥ NIPEUIOKEHUS PAOOTHUKOB, pean3alisa KOTOPbIX
HeceT BECOMBIit B B pazutue [Ipeanpustus

6) obecreynBaTh CaHHUTAPHO-TMTMEHUYECKHE YCIIOBHUS, JIMUHYIO O€30IIaCHOCTh W OXpaHy
TpyJAa JUIsl KaX10ro paboOTHHKA;

7) obecreunBaTh CIpaBeUIMBOE KM UYECTHOE OTHOIIEHHE KO BCeM pabOTHHKaM,

paccMaTpuBaTh KOH(JIMKTHI M CIydad HapyleHHs pabOTHHKOM CBOHMX IOJKHOCTHBIX
oOsi3aHHOCTEH, a Takke Hactosimero Kojekca, Ha OCHOBAaHMM IPOBEPEHHBIX (AKTOB H
JIOCTOBEPHOM HHPOpMALIUH;




8) obecnieunBaTh cBOOOIHOE OOpalieHue pabOTHUKOB K PYKOBOJIHUTEISM JIFOOOTO YPOBHS B
cily4yae BO3HUKHOBEHHMS TaKOH HEOOXOAUMOCTH;

9) ($bopMHpOBATH KOPIOPATUBHYIO KYJIBTYPY U HEIIPHEMIIEMOCTH KOPPYIIIIHH;

10)  ofecneyuBaTh YCJIOBHUSI M TOOWIPSATH OOyuyeHHE M camMOO0OyyeHHEe pabOTHUKOB BCEMH
JOCTYIHBIMH METO/IaMH O0yU€HHs B MOPSJIKE U Ha YCIOBHSIX, IPEYCMOTPEHHBIX BHYTPEHHUMH
nokyMmeHTamu [Ipennpusrtus;

11) He pasmiamwaTh YCTAHOBJIEHHYIO — 3akoHojarenbcTBOM PK  koH(HIeHIHMATBHYIO
HHPOpMaIIHIO, KacaIOLIYI0Cs paOOTHUKOB;

12)  He momyckaTh TOMBITOK BMEIIATEIbCTBA JIMYHBIX, APYKECKHX, CEMEHHOPOJCTBEHHBIX
OTHOIIEHHH B peal3alluIo MPEAOCTaBICHHUS PABHBIX BO3MOXKHOCTEH paboTHHKOB [Ipeanpustus
U MX BJIMSHUE Ha PUHATHE 3)(PEKTUBHBIX PELICHUH;

13) He pgomyckaTh W MNPEAOTBpAllaTh BO3MOXKHBIE CIy4ad BO3HMKHOBEHHS KOH(DIMKTa
HUHTEPECOB  (HECOBMECTUMOCTH  JIOJDKHOCTHOTO TIOJIOKEHHS C 4YaCTHBIMM HMHTEpecaMu
JIOJDKHOCTHOT'O JIMIIA W/WIIH UCIOJIb30BaHUE JODKHOCTHOIO MOJIOKEHHS B JIMYHBIX MHTEpECax);
14) cobmonath Bce MHBIE TpeOOBaHMS TPYAOBOro 3akoHoaaTenscTBa PK.

5.1.2. Paboruuku Ilpennpustus GepyT Ha ce0s ciexyroume odsi3atenbeTBa: 1) 106pOCOBECTHO
ClleI0BaTh MPUHIMIIAM, yKa3aHHbIM B HactosieMm Konexce, cobmonaTh HHCTPYKIMHM M MHBIE
BHYTpEHHHE HOPMaTHBHbIE JOKYMEHTHI [IpeanpusaTus;

2) npopeccuoHaIbHO U 3((GEKTHBHO HCIONHATE CBOM JIOJDKHOCTHBIE OOS3aHHOCTH,
PYKOBOJICTBYSICh HCKITFOUMTEIBHO 3aKOHHBIMU HHTEPECAMH U puopuTeTamu Ilpeanpusrus;

3) B paboyee BpeMs B oduce HMETb AaKKypaTHBI BHEIIHMH BHI, OTBEYAIOLIHA
YTBEPXKAECHHOMY JpECC-KOIYy;

4) He ymoTpeONsATh AaJKOTOJNbHBIE HANUTKM B CIYXKEOHBIX M HMHBIX IOMELICHHSX
[Ipennpusitus;

5) HE HaxOAUThCS B CIOY)XXEOHBIX M HHBIX NomemeHusx [lpennpusarus B COCTOSHUH
AJIKOTOJILHOTO MJI HAPKOTUYECKOTO OTIbSIHEHHMS;

6) HE pacmpocTpaHaTh JOO0ro poga HHGOpPMALMIO O KOM-JIMOO HIH O qu -1u60o

,OCHOBAaHHYIO Ha HETOYHBIX JaHHbBIX, Kacaroluxcs camoro IIpeanpusTus, pyKOBOACTBA H
KOJLIET;

7) BEKJIMBO U C YBAXEHHEM OTHOCHTHCS K KouleraMm IlpeanpusarHs, ObITh TOJEPAHTHBIMH,
HE JIONYCKATh B OOLIIEHUH MPOSIBIICHHE HEYBAXKEHUS U UCIIOJIb30BaHME HEHOPMATUBHOM JIEKCHKH;
8) He JIONyCKaTh B OTHOLIEHHH paboTHUKOB [IpennpusTHs NMCKPHMHHALMM IO JIHOOBIM
MOTHBAM;

9) HE OCYIIECTBIATH KajoO Ha aHOHUMHOH OCHOBE:

10)  He gomycKaTrh MyOIMYHBIX BBICTYIUICHHH, BHICKA3bIBAHUH HJIH HHTEPBBIO Ha JIIOOBIE TEMBI
ot umenu [Ipennpusitus 6€3 COOTBETCTBYIOIMX IOJTHOMOYHH;

11)  cmocoGCcTBOBaTH CBOMM OTHOIIEHHEM K pabOTe M IOBENECHHEM CO3JaHHIO 3JI0pPOBOTO
MOPATLHO-TICHXOJIOTHYECKOT0 KIMMAaTa B KOJUIEKTHBE M KOPHOpPATHBHOrO ayxa [Ipeanpustusi,
UCKJII0Yasi BOBHUKHOBEHUE KOH(JIMKTHBIX CUTYalUH,

12)  He pasmiamarh NOCTOPOHHHM JIHLAM JIIOOYI0 KOH(UAEHIMATbHYI0O HHOOPMALHIO H
u30erath 00CYXXICHHS TaKoi HHPOPMALIUH;

13)  yBeIOMIISATH HEMOCPEACTBEHHOE PYKOBOJCTBO O MOMBITKAX MOCTOPOHHUX JIHIL MOTYYHTh
mocTyn K KoHQuWIeHUManbHOW uWHpOpManMM, a TakKke 00 yTpare MM yTedkKe
KOH(DUIEHIMATLHOW HHpOpPMaLUH, €€ HOCHTENEH, CIyKeOHBIX YIOCTOBEPEHHI, MpPOIYCKOB,
KJII0YEH M NpoYuX (haKTax, KOTOPbIE MOT'YT IPHUBECTH K HECAHKIMOHUPOBAHHOMY pa3riIalleHUIO
KOH(pUACHIHATBHON UH(DOPMALIUH;

14)  panMOHAJIBHO HCIOJIB30BAaTh KOPMOpaTHBHBIE pecypchl [IpeanpusaTus (BKIroyas, HO He
OrpaHUYUBAsICh: UMYILIECTBO, IEHBIH, HHTEUIEKTYaIbHYI0 COOCTBEHHOCTD, PEIyTalMIO, NpaBa,
NpUBUJIETHH, WHOOPMAIMIO M HMX HMCTOYHHKH, JOKYMEHTAlMIO, CPEICTBAa W KaHajbl CBS3H,




IporpaMMHOE OOeCIeYeHre U Ip.), He UCIIONB30BaTh A JIMYHOrO OOOralleHusl, BHITOAbI HIiH
JIpyroi NpoTUBONPABHOM JIE€ATEILHOCTH; ;

15) He jgomyckaTh HapylIeHHH TpeOOBaHHHM BHYTPEHHHX HOPMATHBHBIX [OKYMEHTOB
[MpennpusiTusi, yBeIOMJISATh HENOCPEJCTBEHHOE PYKOBOJACTBO O CTABUIMX M3BECTHBIMH HM
(axTax TaKOro HapyLICHUs APYTUMH paOOTHUKAMH,

16)  cobmoaarh uHBIE TpeOOBaHHUS, IPEyCMOTPEHHBIE HACTOAIMM KoeKCoM, BHYTPEHHHMH
nokyMeHTamu [IpeanpusaTus 1 TpyaoBbIM 3aK0oHOAaTenbCTBOM PK.

5.2. DTHKa B3aMMOOTHOLIEHH JIODKHOCTHBIX JUI U PaOOTHUKOB:

5.2.1 JlomxHocTHble nuua ¥ PaGorHuky [IpeAnpusTHs NMPHHUMAIOT Ha cebs OOSI3aHHOCTH
BBINOJHATL NpodecCHOHaNbHbIe (YHKUMH J00pPOCOBECTHO ¥ pasyMHO B HHTEpecax
[Mpeanpusitus, n3derast KOHPIMKTA HHTEPECOB.

5.2.2 JIomKHOCTHble Jjuna [lpeanpusTuss Ul JOCTHXKEHHS CTPATETMYECKHX — LeleH
[IpenanpusTHs NPUHMMAIOT EJIOBBIE PELICHHs C YYETOM OCHOBOIIOJArAOLIMX LEHHOCTEH |
NIPUHLKAINOB JI€NOBON 3THKH, W HECYT NpPEAyCMOTPEHHYIO ACHCTBYIOMIMM 3aKOHOJATELCTBOM
Pecny6nuku KaszaxcraH W BHYTPEHHMMH JOKyMeHTamu [lpeanpusitus OTBETCTBEHHOCTH 32
pean3aluIo 3a1a4, MOCTABIEHHBIX Mepe/l HUMH.

5.2.3 JlomxHOocTHBle Inuua, PaboTHuku Ilpenanpusts 0OpU HCIHOJHEHMH JO/DKHOCTHBIX
00s3aHHOCTEH OJDKHBI PYKOBOJCTBOBaThcs MHTepecamu [lpenmpusitis, a He JIHMYHBIMH
OTHOLIEHUSIMH HJIH TIEPCOHAILHOHN BBITOJI0M.

5.2.4 Kaxuplii PaboTHHK 00513aH J0OPOCOBECTHO CIIEN0BATH MPUHIIUIIAM, IPEyCMOTPEHHBIM B
gactosieM Kozaekce, codmonars TpeOGoBaHUs TPYAOBOrO U KOJJICKTMBHOIO J0roBOpa, IpaBuil
BHYTPEHHETO TPYIOBOTO pPAacropsiaka, JOJDKHOCTHBIX HHCTPYKIMM M HMHBIX BHYTPCHHHX
JOKyMeHTOB [IpeAnpusTus, a Tak)Ke OCO3HABaTh CBOIO MEPCOHANBHYIO OTBETCTBEHHOCTD 3a HX
HapylIeHHe UIH HECODIIIOIEHHE.

5.2.5 JlomxHocTHbIe unua ¥ PabGotuku IIpeanpusiTust T0JKHBI CBOMM OTHOLICHHEM K pabote
M TIOBEICHHEM CIIOCOOCTBOBATh CO3[AHMIO YCTOWYMBOM M TO3UTUBHOH OOCTaHOBKHM B
KOJUIEKTHBE.

5.2.6 B Ilpeanpustuu He IOIMYCKAaeTcs IPENOCTABIEHHE KaKMX-THOO NMPUBHUIETHH ¥ JILIOT
oTaeabHBIM JIOKHOCTHBIM JMiiaM u PaboTHMKam WHa4ye KaKk Ha OCHOBE 3aKOHOJATE/bCTBA
Pecniy6nuku Kaszaxcran W/WiiM BHYTPEHHHX JOKyMEHTOB IIpeanpusrtus, Ipu 00s13aTeIbHOM
obecreyeHuH BCEM PaBHBIX BO3MOXKHOCTEH.

5.2.7 JlomxHocTHble Juna ¥ Pabornuku [Ipennpusitis NOJDKHBI NMpUIaraTb BCE YCHIHS U
BBICOKONPO(ECCHOHATBLHON paboThl, OEPEXNHO OTHOCHTHCA K uMyllecTBY IIpeanpuarys,
panMoHaIbHO 1 AG(HEKTUBHO MCIIOJIB30BATh €ro.

5.2.8 [lpenmpusTMe HeceT OTBETCTBEHHOCTb 3a TNPUHATHE pEIUCHWH, CBOOOJHBIX OT
Bo3HHKHOBeHUS! KOH(IIMKTA MHTEPECOB Ha JIIOOOM JTane JaHHOro mporecca T JJomKHOCTHOrO
nauna go moboro PaGoTHHKA, MPUHUMAIOIIETO PEIICHUS.

5.2.9 JlooKHOCTHBIE Nuia, PaborHuku IIpeanpusTHs JOJDKHBI BECTH CeOsi Tak, YyTOOBI HE
JOIYCKaTh CHTyallMd, B KOTOPOH BO3MOXHO BO3HMKHOBeHHE KOH(uKTa HHTEPECOB., HH B
OTHOIIEHUH cebsl (MIIK CBS3aHHBIX ¢ COOOM JIMIL), HH B OTHOLIEHHH JPYTHX.

5.2.10 JJomxHocTHble Juia M PaOOTHMKM CBOGBPEMEHHO TNPENOCTABISAIOT APyl ApYyTY
JI0CTOBEPHYIO HH(pOpMALHIO, 6e3 HapyIIeHHs: HOpM KOH(GUICHIHATBHOCTH.

5.2.11 IpuusaTue pemeHnit JJOIDKHOCTHBIMK JMamMi [IpeAnpuaTHs NO/DKHO OCHOBBIBATECH HA
NPUHIIMIIAX TPO3PaYHOCTH U aJIEKBATHOCTH.

5.2.12 JI0JDKHOCTHBIE JIMIa 0653aHbl HEMEUIEHHO COOOIIATh O JII0O0H KOMMEPYECKOH HilH HHOH
3aHHTEPECOBAHHOCTH (TPSMOl HJIH KOCBEHHOM) B CJICNIKAX, JOroBOpax, MPOEKTaX, CBS3AHHBIX C




[TpeanpusTHEM, WK B CBSI3U C MHBIMU BOIIPOCAMHU B MOPS/IKE, IPELYCMOTPEHHOM BHYTPEHHHUMH
nokymeHntamu [Ipennpustusi.

5.2.13 JIOJKHOCTHBIE JIMIAa JOJDKHBI CBOEBPEMEHHO HWH(POPMHPOBATH HENOCPEICTBEHHOIO
PYKOBOJHUTEIST MJIM BBIIIECTOSIIEE PYKOBOJCTBO M OTKA3aThCs OT y4yacTHsl B OOCYKICHHH H
rOJIOCOBAHHUH 10 BOIIPOCAM, B PELIEHHH KOTOPBIX UMEETCS 3aMHTEPECOBAHHOCTb.

5.2.14 JlomxHOCTHBIE JiMlla, PaOOTHHKM BHE 3aBUCHUMOCTH OT HX CTaTyca M JOJ/DKHOCTH 3a
HCIIOJIHEHHE CBOMX (DYHKIIMOHAIBHBIX 0053aHHOCTEH HE BIIpaBe MPUHUMATD:

- BO3HarpasJeHue B BUJIE JICHET, YCIYT U B MHBIX (popMax oT opraHu3auui U GU3HUECKHX JIHILL, B
KOTOPBIX OHH HE BBINOJIHSAIOT COOTBETCTBYIOIHE (DYHKIHH; - TOAAPKH B BHJIE JIEHET HIIH YCIIyTH
OT JIMIl, B KOTOPBIX OHH HE BBIMOJHIIOT COOTBETCTBYIOLIME (YHKIMH, 32 HCKIIOUEHHEM
CHMBOJIMYECKHX 3HAKOB BHUMAaHWs, UMHUJDKUBOH NPOMYKLMH U CHMBOJIMYECKHX CYBEHHDPOB B
COOTBETCTBHH C OOILICTIPUHATBIMH HOPMAaMM BEXIMBOCTH W TOCTENPUMMCTBA WM TIPH
MIPOBEICHUHU TIPOTOKOJIBHBIX U HHBIX O(HLIHAIBHBIX MEPOIIPUATHH.

5.2 15 JloiokHOCTHBIM JHuaM M PaboTHHKaMm 3ampeliaeTcs pasrijamarb KOMMEPYECKYHO
CITy’)KEOHYIO U MHYIO OXPaHSeMYIO 3aKOHOAATEILCTBOM TaiHy, 32 HCKIIOYEHHEM CIIy4aeB, Koraa
TpeOoBaHHE O MPEJOCTABICHUH [aHHOH HMH(OPMALMK YCTAHOBJIEHO 3aKOHOAATEIbCTBOM
Pecnyonuku Kasaxcras, a Tak)Ke UCIOJIb30BaTh HH(GOPMAIKIO B JIMYHBIX LETIX.

5.2.16 JoyKHOCTHBIE JTnia, PabOTHUKH JOKHBI COOMIOAATh IIPaBUIa, OPSAI0K M MPOLEIYPbI,
IpEIYCMOTPEHHBIE BHYTPEHHUMH JOKyMeHTamMM lIpenanpusTvs W CBsi3aHHBIE C PEKAMOM
6e30macHOCTH U paboThl ¢ KOHGUACHIHATBHONH HHpopManuei [Tpeanpustus.

5.2.17 Kaxnpiii PaboTHuk 00s3aH HE [JOMycKaTh B OTHOIIEHMM KOJUIET W TapTHEpPOB
JMCKPUMHHALIMH TI0 MTOJIOBBIM, BO3PACTHBIM, PACOBBIM, MOJIMTHYECKHAM, PEUTHO3HBIM U IPYTHM
O0OHBIM MOTHBAM;

5.2.18 Jlio6as cuTyauus, Beaylias K HapyLIeHUIO NpaB PabOTHHKOB, I0JDKHA pacCcMaTpHBATHCS
B COOTBETCTBMM C HOpMamH 3aKkoHopjaTenbcTBa PecnyOnuku KasaxcraH ¥ BHYTPEHHUMH
noxkymentamu Ilpennpustus. 3
5.2.19 JlomxHocTHBle jui@, PaGoTHukH IIpeanpusTHs DODKHBI HE OMYCKaTh MyOIMYHBIX
BBICTYIUIEHHH, BBICKa3bIBAHWH WM MHTEPBBIO Ha TOObIE TeMbl OT MMmeHH [lpennpusitus 6e3
NIPSMOTo TOPYYeHHs pyKOBOACTBA [IpeANpHATHS MIIM NPAMO NPEJOCTABICHHBIX OJTHOMOYNH;
5.2.20 JlomxHocTHBle nuua [IpeanpusiTis, PyKOBOAMTENH CTPYKTYPHBIX IMOJpa3/IeNeHHH BCeX
ypOBHEH OJKHBI TIPHMHAMATb YIPABICHYECKHE DEUIEHHsS, COOTBETCTBYIOLIHE TPEOOBAHUIM
Kopnekca, 6osiee TOro JOJKHBI CTPEMHUTBCS JIMUHBIM NTPUMEPOM ITOKA3bIBATH MPUBEPIKEHHOCTD
nonoxeHusM Kojekca, yaensTh BpeMsl KOHCYJIbTALMAM W HACTaBHUYECTBY, CIIJIOYEHHIO
KOJIJIEKTHBA B KOMaH/1y, 00bEIMHEHHYIO 0011e MUCCHEN, IEHHOCTAMHU U MPUHIMIIAMH.

5.3 'ocynapcTBO U OOLIECTBEHHOCTb.
5.3.1 B OTHOLIEHHUSIX C TOCYAapCTBEHHBIMU OpraHamu [Ipennpusitue 1 ero pabOTHHKH:

1) HEYKOCHHTENIbHO COOMIONA0T TpeGoBaHus JeiCTByIoNIero 3akonoaarensctsa PK
AKTbl TOCYJAPCTBEHHBIX OPraHOB, MEXIYHapOIHEIE 0TOBOpHI, parhuuuposanHsie PK 1
BHYTPEHHHUE JIOKyMEHTBI, perJIaMeHTUPYIOIIHE NesTenbHOCTh [Ipenmpustus;

2) NpUJIAralOT BCE€ YCWIHS [0 HCKIIOYEHHIO BO3MOXHOCTEH BO3HHKHOBEHHSA
KOPPYIILMOHHBIX M JPYTHX HPOTHBOIPABHBIX NEHCTBHH, KaK CO CTOPOHBI IOCYAaPCTBEHHBIX
OpraHoB yNpaBJIEHHUs], TAK U CO CTOPOHBI PYKOBOAHTENEH 1 paboTHUKOB [IpeanpusTus,

3) PYKOBOJCTBYIOTCsSI NPHHIMIIAMH TIapTHEPCTBA, YBAXEHUs M KOHCTPYKTHBHOIO
Pa3BUTHSL.
5.3.2 B counanbHbIX oTHOEHusX [Ipennpustue U ero paboTHUKK.

1) COOJIIOIAIOT BBICOKHE STHUECKHUE CTaHAApPThh

2) HE JIONYCKAIOT paclpoCTpaHeH s HEJOCTOBEPHOH HHPOPMALIMH, COKPBITHS H/HIIH

uckaxenus ¢pakro o [Ipeanpusaruu;




3) pPa3BHBAIOT H MOLICPEEE 3
.HaNpaBJICHHbIE Ha MOBBIIICHHE KaUeCTEa W IEN Sa0cicsms © o
4) CYMTAIOT CBOHM IPAAIAHCEEM IOWOM IPEEENETS VBT 5 R

HHHIHUATUBHBIX IIPOCKTOB!

6 HOPMBI KOPITOPATIHBHOI 3TIGD

6.1. KopnopaTuBHbIH Apecc-KOA:

6.1.1 Buewmnui Bua pabOTHUKOB [IpenpuaTHs. 38 HCKTHOHEHHEM 2Tl ITis T2 :
KOTOPBIX CIHEIOAeXKAA YCTAHABIMBAETC BHYTPEHHHMH JORKMMESHTZME | De Tmoion
JIOJDKEH COOTBETCTBOBATH OOIIENPUHSATBIM HOPMaM JEIOBOH 3THKH. & TZiac T
[Tpennpusatus.

6.1.2 Pa6ornHukam IIpeanpusiTis HE3aBUCHMO OT 3aHMMACMOH [O/IKHOCTH PEROMEHIN TR
[PHICPIKHBATCA JIEIOBOTO CTHIIS B paGOUUe JIHH KPOME MSITHHIB! H CBOOOIHO 1105070
CTHJIS BO BPEMsl KOPIIOPATUBHAIX MEPOIPUSATHIH:

1) MY)KUMHAM PEKOMEHIYETCsl HOCHTH JEJIOBbIe KOCTIOMBI MATKHX LBETOB, JKeIaTe/IbHO
TEMHBIX, TAPMOHMPYIOIIHX C pPyOAlIKOH M TaJCTyKOM, H 3aKpbIThIC TEMHBIC Tydau.
[1opThI ¥ JUKHHCBL, OTKPBITast 00YBb HE AOIYCTHMBI;

2) JKEHIIMHAM DEKOMEHyeTcss HOCHTb [EJOBBIE KOCTIOMBI M MuiaThd. HenomycTnmbl
Tpo3pauHble MUIAThs M OMy3KkH, IIyOOKOE NAEKOJIBTE, TOMbI, SJICMCHTBI CIOPTUBHOM
OZIeXIbl, LIOPTHI JUKMHCHI U FOOKH JUIMHBI MHHH. Taioke JKEHIIMHAM DEKOMCHIYETCHA
HOCHTB KOJITOTBI (4yJIKM) YEPHOTO MM HeHTpanbHOro LBeTa 0e3 y3opa.

3) 00yBb pabOTHHKAaM CJIEIyeT BbIOMpATh 3aKPBITYIO, B XOJOAHOE BpeMd ToJa
pEeKOMEH/IyeTcs HOCUTh CMeHHYI0 o0yBb. B Teruioe Bpems roia mpuemieMa JICrkas
OTKpBITas 06YBb, 33 HCK/IIOYCHHEM PE3WHOBOH M IUIHKHOU 00yBH, Tano4ek, CIJIAHIIEB, A
TaKKe JI000H 00YBH, UMEIOLIEH NEPETIOHKY /UTs MaJIbUECB.

4) B M060e BpeMs PabOuero JHs HEKEIaTeTbHO [MOsBJICHHE DPAOOTHHKOB B 3MaHUH
[IpeanpusiTus B CIOPTHBHO# 0f1e%/1€ ¥ 00YBH.
5) JKEHIMHAM PEKOMEHJIYeTCs MCMONb30BaTh HEOPOCKHE, rapMOHUpYHOIHe C oK 0

KOCMETHKY 1 aKCceccyaphbl.
6.1.3 IIpu BBIXO/€ Ha paboTy BO BHEpabouee BpeMsl, BEIXO/HbIE U NIPA3AHAIHBIC JIHH J0TYCTHMA
cBoOOHAs (hopMa OJIEIK L.

6.2. [IpaBuia BeleHUs! 3JI€KTPOHHOH NMePenHCKH:

6.2.1. Jlns obmena wunpopMmauueil paboTHukn IIpeanpuaThs HMCMOJB3YIOT BHYTPEHHHE
xoMMyHuKauuu [IpenpusTis Ha OYMaXHBIX UM SJIEKTPOHHBIX HOCHTEIIAX.

6.22. Bnaromaps BECOMBIM [PEHUMYIIECTBAaM, & HMEHHO - JOCTYHNHOCTH KpYIJIBIC CYTKH.
ONEpPaTHBHOCTH, W NPOCTOTE B MCTOJB30OBAHHH, PAOOTHUKHU [TpeanpusTHs HCIONB3YIOT
37IEKTPOHHYIO MOUTY, 3aPErHCTPUPOBAHHYIO Ha TEPPUTOPHH Pecnyonuku Kasaxcran Kak
OCHOBHOW HMHCTpyMeHT oOmeHa uH(popmaimed. Taxxe IOMyCKaeTCs HCMOIb30BAHHE
PaGoruukaMu IIpeanpusitus aj1s oOMeHa cOOOIEHUIMH CEpBHCa WhatsApp.

6.2.3. B mpoliecce HCIOIb30BaHUA 3JIEKTPOHHON MOYTBI COTPYAHHKH [TpeanpusaTHs 10TAKHBI
IIPHIEPKUBATLCS OCHOBHBIX TPAaBHJ BEJCHHsS JIEIOBOH MEPEIHUCKU 110 3EeKTPOHHOH
roure.

1) CHCTEMATHUECKH B TeYeHHe Paboyero JiHs MPOBEPATh CBOH MOYTOBbIH AllHK. B

IPOTHBHOM CJIy4ae BO3HHKAIOT PUCKH BO3HUKHOBEHHUS c60€eB B IPOU3BOJICTBEHHBIX NpOlleccax:
2) 06s3aTeIbHO YWTATh IOJY4YEeHHBbIC THCbMA, B Cilydyae HEHMMEHHA BpPEMCHH

[POYECTh MHCHMO OOS3aTENbHO TOCMOTPETD aBTOPa M TEMY IMHChMA, W IPOCMOTPETD 3ar010BOK.

4TOOBI OIIEHUTH BAXKHOCTH COOOILEHHS;




3) II0 BOBMOXXHOCTH Cpa3y OTB€4YaTb Ha NHCbMa, HE IO3JHEE TPEX JHEH OT JaThl
IIOJIYYCHHs THCbMa;

4) HAYMHATH MHCHMO BCErIa ¢ MPUBETCTBUS JHO0 00palleHus;

5) Ipd HaMUCaHWM MHCcbMa wH30eraTb HENPUHATONH JIEKCHKH, IIPOCTOPEYHii H
JTUAJICKTHBIX BBIPAXKEHUH;

6) HCIIOJIb30BaHHE MPOPECCHOHANBHBIX TEPMHHOB BO3MOXHO B CIydae, E€cCIH

U3BECTHO, YTO ajpecar oOJagaeT TEeMM K€ NPO(PECCHOHAIBLHBIMM 3HAHUSAMH, YTO H aABTOP
IMHCHMa;

7) 00IIaTHCS C YEJIOBEKOM Ha €ro s3bIKe. DTO KacaeTcs He TOJIbKO JIMHTBUCTUKHU, HO
1 popmsl o6uieHus. HehopmanbHoe oO1meHne MOXKET ObITh PAaCIEHEHO KaK HEYBAXKEHHUE, U Jaxe
IONBITKA OCKOPOUTH cOOECeTHUKA;

8) uH(pOpMalKs, OTpaKEHHAs: B MUCbME, JOJDKHA ObITh NPAMOM, YETKOH, KpaTKo#
MOHSATHOM, UCKJIIOYasi IBOSIKOE TOJIKOBAHHE;
9) IIHCHMO JOJIXKHO OBITH 0053aTeNIbHO MOAMMCAHO aBTOPOM, C yKa3aHHEM (aMHUIIUU

U UMEHH, 3aHUMAEMOii IOJDKHOCTH, CTPYKTYPHOTO NO/Ipa3fie/IeH s U KOHTAKTHBIMHU JIaHHBIMH,
10) npu UIMTENTBHOM OTCYTCTBHM Ha paboudeM mecte paboTHMKam IIpenmpustus
HEeoOXOJMMO HACTpauBaTh B DJIEKTPOHHOM mnodte (YHKIMIO «ABTOOTBETYMK» C yKazaHHEM
mepuoja OTCYTCTBHsS M 3aMEINAIOIEro JIMLA, K KOTOPOMY MOXHO OOpaTWThCs Ha MEpPUOJ
OTCYTCTBHUSI paOOTHHKA.
6.3. [lotuTHKA «YHCTOIO CTOJIAN.
6.3.1. C uenplo co3daHMs KyJIbTypbl 0€30MacHOCTH M JOBEpHs JUIi BCeX pPabOTHHKOB
[Ipeanpustus, Bce paboTHHKH [IpenpusaTis J0/KHBI COOMOAATh MTOJUTHKY «YUCTOTO CTONAY.
6.3 7. CoOnoieH|e TTOJIMTHKH «YUCTOrO CTOJa» BCEMH PaOOTHUKAMHU IO3BOJISET CYLIECTBEHHO
o6e3omacuth [IpeanpusaTe OT yTe4KH KOHPUACHIIHATBHOK HHPOPMALIUH.
6.3.3. B COOTBETCTBHH C MOJUTHKON «YUCTOTO CTONIA) paboTHUKH [Ipeanpusatus o0s3aHbL:
1) COXpaHATh H3BECTHbIE UM T1apOJIH B TalHE; 7
2) 3aKpBIBATh AKTHBHBIE CEAHCHI 110 3aBEPIIEHHU PabOThI, €CIIU TOJIBKO HX HEJb3sl 3alUTHTH
MOAXOSIIMM OJIOKUPYIOIIMM MEXaHU3MOM, HalpHMep, 3allMIICHHBIA IaposieM XpaHWTENb
JKpaHa;
3) 1o 3aBepIIEHHH CEaHCa BBIXOAUTD U3 ONEPAIMOHHOMN CHCTEMBI paboyei CTaHIuH;
4) BECTH 3allkch naposeii (Hanpumep, Ha Gymare, B IporpaMMHOM (aiiie 1k B KapMaHHOM
YCTpOHCTBE), 3a HCKIIOYEHHEM TeX CIydaeB, KOIJa 3alMCh MOXET XPaHWUThbCs Oe30macHo, a
METO/T XpaHEeHHs! OB yTBEPIKIIEH;

5) 3amupaTh MaTepHalbHble HOCHTENH KoH(GUIEHIHManbHOH HH(popMauuu B ceiide, 10
3aBepLICHUH pabOThI C HUMH;

6) OCTaBJATh KOMIILIOTEPHI B COCTOSIHUM BBIIOJHEHHOIO BBIXOJIA W3 CHCTEMBI, KOI/la OHH
HaxoJsiTcsi 6€3 MpUCMOTpa;

7) CTaBHTh 3aIITy Ha (paKCUMMIIbHBIE aNapaThl, HaXOAdLIKecs Oe3 NPUCMOTpa;

8) HEMEJUIGHHO YJAIATh C IPHHTEPOB JOKYMEHTBI, COJEpXKallie KOH(UACHUHATbHYIO
HH(pOPMALIHIO;

9) B KOHIIE paboyero JHs IMPUBOAUTH B MOPSIOK MHCbMEHHBIH CTO ¥ YOUpaTh BCe 0QHCHBIE

JIOKyMEHTHI B 3anipaeMblii mkad uim ceid

10)  WCroNBb30BaTh  YHHYTOXKMTENM OyMmard Ul YTHIM3aUMH  KOH(MICHUHATBHBIX
JIOKYMEHTOB;

11)  3anmpaTh Ha 3aMOK Bce wKadbl ceiibl M0 OKOHYAHMH paboyero AHs W B CIyHae
JUIMTEJILHOTO OTCYTCTBHSI Ha paboyeM MecCTe.

6.3.4. Jloboit paboruuk IlpeanpusTHs, NpPU3HAHHBIA BUHOBHBIM B HApyLICHHH JaHHOH
MOJIUTHKHA, MOXKET OBITh TOABEPrHYT JUCLMIUIMHAPHOH OTBETCTBEHHOCTH, BIUIOTH 10
VBOJIbHEHHUSI.



6.4. KopnnopaTuBHbI€ pecypchl.

6.4.1. KopnopatuBuble pecypcsl Ilpeanpusarus — [BIAIOTCA  COOCTBEHHOCTEEO
[TpeanpusaTHS W NPEIOCTABIAIOTCS PAabOTHHKAM (CTAlMOHApHBIE TENE(OHBI, MEPCOHATHHER
KOMIIBIOTEPBI, TOJOCOBYIO M JJIEKTPOHHYIO mouTy, ¢akc, goctyn B MHrepHeT u mp.) 1=
BBIMOJTHEHUSI CITy)KeOHBIX 00513aHHOCTEH.

6.4 2. B cnyyae co3nanusi pabOTHHKOM CIIy)KeOHOTo MPOIYyKTa, SBISAIOLIEr0CH 00BEKTOM
aBTOPCKOTO MpaBa (IPOAYKT, CO3JAHHBIH B NMOPSAKE BBIIOJHEHHS CIYKEOHBIX 00s3aHHOCTEH
WIH CcirykeOHoro 3amaHusi IlpennpusTus), JHYHOE HEUMYLIECTBEHHOE IMPaBO MPHHALICKHT
paGOTHHKY — aBTOPY, MMYIIECTBEHHBIE IpaBa Ha MCIIOJIL30BAHHE CIIy)KEOHOrO MPOAYKTA
MpHHA/UIE)KAT  HCKIoYMTenpHO — OOmecTBy B TeYEHHE  CPOKA,  YCTAHOBICHHOTO
3aKOHOATeJIbCTBOM.

6.5. IlpexoTrBpanieHHe KOH(QJIMKTA HHTEPECOB.

6.5.1. KoH(IMKT HHTEPECOB - HECOBMECTHMOCTD JIOJDKHOCTHOIO MOJIOKEHHUS ¢ YaCTHBIMH
HHTEPECaMH JI0OJDKHOCTHOTO JIMIIA W/MJIM MCIIOIb30BaHHME JOJDKHOCTHOTO IMOJIOXKCHUS B JIMYHBIX
HHTEpecax.

6.5 7. KOH(IUKT MHTEPECOB MOXKET UMETh HEraTHBHBIE MOCIEICTBHUS, €CIIH PADOTHHK
1038071%eT TI000MY MHTEpPECY WIIH JCHCTBUIO M3BHE BIIMATH HA €ro CYXIEHHs U JCHCTBUS OT
muern [IpeanpuaTHs, KOHKYypUpoBaTh NpoTHB Ilpeanpustus B MOObIX OW3HEC Omepaumsx,
cz=maats 3(Q(OEKTUBHOCTh BBINOJHEHUS. CBOUX CIIY)KEOHBIX 00s3aHHOCTEH, HAHOCHTb BPE]
penvranuu [Ipenqnpusrus.

6.5.3. BoisBienue KOH(GJIMKTa HUHTEPECOB M €ro aJeKBAaTHOE PEryJIMpOBAHUE SBJIACTCH
S2AHBIM YCIOBHEM o0ecreyeH s 3auThl HHTepecos [Ipennpusitus.

6.5 4. YperynupoBaHue KOHQIMKTAa MHTEpecOB B IIpeNpHSTHH pPErIaMEHTHPYETCS
sactosmmiM KoJekcoM ¥ HOpMaTHBHBIMHU JOKyMeHTamu IIpeanpusitust.

6.5.5. Bce paborauku [IpeanpusTis HECYT OTBETCTBEHHOCTD 3@ NPHHATHE NPO3PAYHBIX U
23BCIIICHHBIX PELIEHHH, CBOOOIHBIX OT AeHCTBUS KOH(PIHMKTA HHTEPECOB. v

6.5 6. Pabornuk IIpeanpusTus M0O0r0 YpOBHS B LENSAX HEONYIIEHHsS KOH(IIHMKTa
IHTEPECOB:

1) He JOJDKEH TONb30BaThCs B CBOMX HHTEpecax WM JUIS W3BJIECYEHHUS JIMYHOH
270161 BO3MOXKHOCTSIMHM, KOTOpbIE €My IIPEJOCTaBJIEHBbl KOPIIOPATHBHBIMU pECypcamu
IDCANPHATHS, €ro JOKHOCTHBIM IIOJIOKEHHEM W/WIM HMH(MOpMAlMeH, MONyuYCHHOH MM
=C7eICTBHE MCIIOMHEHHS TOJDKHOCTHBIX O0SI3aHHOCTEM;

2) He JIOJDKEH TPUHAMATh HEIOCPEACTBEHHOIO y4acTHsi B pAcCMOTPEHHHM H
So@HETHH PEIICHHH 10 MOOBIM OTHOLICHHSIM MeXay [IpefinphaTueM 1 UM CaMuM, JIOOBIM U3
s GIM3KMX POJCTBEHHHKOB HIIM OpraHM3alluil, ¢ KOTOpHIMH OH (WiM ero Onm3kue
DO ICTBEHHUKH) CBSA3AHBI,

3) He JOJKEH NPHUHUMATH YYacTHsi B KaKOW-THOO JesTENbHOCTH, KOTOpas MOKET
“OTSHIHATBHO IPUBECTH K KOHMIMKTY HHTEPECOB;

4) 0JKEeH TIpUJIAraTh yCUIIHS K pa3pelieHHI0 KOH(IMKTOB B paMKaX 3aKOHOIATeIbCTBA
Pecovoauki Ka3axcTaH, ¢ yUeTOM 3aKOHHBIX HHTEPECOB CTOPOH, BOBJIEYEHHBIX B KOH(IIHKT.

6.5.7. PaGOTHUKY J0JKHBI HE3aMEUTUTENIBHO COO0IIATh PYKOBOACTBY O ClIyyasX:

[l

]u

1) KOT/Ia JTMYHbIE MHTEPECHl paOOTHHKA NEPECEKAITCA ¥ BXOJAT B IPOTHBOPEUHE C
=70 J0KHOCTHBIMHU 00513aHHOCTSAMM;
2) BO3HHKHOBEHHS JIIOOBIX JPYrHX CHTyalUH, KOTOpBIE [MOTECHUHAIbHO MOIYT

TD#BECTH K KOHQIIMKTY MHTEPECOB.

6.5.8. PyxoBomurenu IlpeanpusiTisi, MOIy4yMBIINE OT PabOTHHKA (MM HHOTO JHIE)
#=HO0PMAIIHIO O TIOTEHIHAILHOM KOH(JIMKTE HHTEPECOB [JAHHOTO pabOTHHKA, JTOJKHBI OLCHHTE
=2C¥0THKO TAaKOH KOH(JIMKT MOXET OTpasuThCsl Ha uHTepecax [Ipefnpustus ¥ NPHHATH



w

a7eKBATHOE pELIEHHE [0 €ro yperyJIHpOBaHHIO. B OTHOImEHHH DYKOBOISIIEX PaDOTHEND
[TpeanpusTus Takoe peuteHue npunnmaercs [P -

6.5 9. B ciiyuae, ecnu pabOTHUK COMHEBAETCS B MPABHILHOCTE HPEEEMACMOID PCICESS
OH BIpaBe JAeHCTBOBATh B paMKaxX 3aKoHoAaTe1bCTBa PK :

7 IPUHLIUIIBI PACITPOCTPAHEHNWA U ITPUMEHEHEA KO TERCA
7.1. O043aTeJbHOCTb.

7.2. OTKpBITOCTD.

7.2.1. TlpemmpusTHe TOOWIPSAET pPAOOTHUKOB K OTKPBITOMY OOCYKICHHIO RoZewcz °
NOJOXKHTETPHO  OTHOCHTCS K JIIOOBIM ~ KOHCTPYKTHBHBIM — MPEITOKEHHAM [0 <70
COBEPIICHCTBOBAHHIO.

72.2 Ko/1eKe SBISeTCs OTKPHITBIM JOKYMEHTOM M CBOOOIHO pacnpocTpansercs B [Ipeanpusati.
CpeIH APYTHX 3aHHTEPECOBAHHBIX JIHLL.

7.72. Tlo BceM BOMNpOCaM, MPEATIOKEHUAIM ¥ KOMMEHTAPHUSIM, BOSHHKAIOIIMM 110 HACTOSIIEMY
KoIekcy MIH B CBf3M C €ro NPUMEHEHHEM, PAOOTHUKHM U BHEUIHME 3aWHTEPECOBAHHbIC JIHIA
MOryVT oOpammathes K wienam u/un Ipeacenarento CornacuTenbHOU Komuccun.

7.3. ApOurpax.

=31, CornacurenpHas Komuccust neiictByer B IlpeanpusTuM B KauecTBe apOUTpa IpH
S03HWKHOBEHWH CIIOPHBIX BONPOCOB WJIM HEOOXOIMMOCTH OOaJIOBaHWs ICHCTBHH moboro
P200THHKA /WM PYKOBOJIUTEINS JIIOOOTO YPOBHSL.

7.3.2. Komuccust MPOBOJAUT MEPONPHATHS 10 PEIIEHUIO CHOPHBIX BONPOCOB MPUMEHCHUA Konexkca,
H3VHCHHIO BO3HHKAIOLIMX BOMPOCOB M pa3paboTKe peKOMEHALUH Ul pyKOBOACTBA [peanpusTus.
7.4.  O3HaKOMIIEHHE.

7.4.1. Kaaposas ciyx0a 101KHa 00€CTIEYUTh! .

1) B OTHOIIEHHHU JeHCTBYIONIUX PAOOTHUKOB — O3HaKkomJyieHue ¢ KofekcoM He mo3aHee 2 (aByX)
\ecslleB C JaThl €r0 BBEJICHHs B ACHCTBHE H, NMPH HEOOXOAMMOCTH KOPMOpAaTHBHOE OOyueHHe
npaBuIaM Kcrosb3oBaHus Kojekca B OBCEHEBHOH JEATEIBHOCTH;

2) B OTHOLIEHWH HOBBIX pabOTHHKOB O3HaKoMyieHue ¢ Koaexcom mpH MpUHATHH HA padoty, u B
MepHoJ ajanTalii — KOPHOPaTHBHOE OOy4YeHHE IpaBUIiaM HCTOJIE30BAHHS Konekca u ero
B3aMMOCBSI3M C JIPYTMMH BHYTPEHHHMH JIOKYMEHTaMu U npoieypamu Ipeanpusarus.

8. YTBEPXJIEHWE U MOHUTOPHHI"
8.5.1 Hacrosmmii Komekc yreepikaaercs aupekTopoM  [lpeanpusitus, — COIJacoBBIBACTCS
npejcTaButeneM npodeorosa Ipeanpusarus. MOHUTOPHHT OCYIIECTBIISAET KOMIIIACHC-CIICLMAACT.
8.5.2 CornacutenbHas KoMmuccHs MEpHOIMYECKH TNPOBOAWT aHanu3 wucrnonHenus Kozekca u
onpeaenseT HeOOXOAUMOCTh €ro OOHOBJICHHUSL.

9. OTBETCTBEHHOCTD
9.1 KoMIiaeHC-CIIeIMaIMCT HECET OTBETCTBEHHOCTD 3a:
1) pa3paboTKy M akTyanm3auuio Hactosiero Koaexca;
9.2. Kaxnaplii paGOTHHK HECET NEPCOHATBHYIO OTBETCTBEHHOCTH 32 cobmonenne HopM Kozeka B
pamKax CBOETro IMOBEICHHS.




- - ”

B HacTosiLeM 0Ky~ € NPOLIATO U
MPOLIHYPOBAH? o< JIUCTOB.

KI'TT na [TXB «Ile/4as ropoickas 00JibHH

\v@@ﬂlﬁ B = ;

a»

4




