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1 OBJIACTb NPUMEHEHUA

1.1 Hacrosmmit «Kojekc KoprmopaTWBHOH »Tuku» (ganee — Kojekc) ompemertser -
OCHOBHBIC TIPHHLHIIBI H CTAHAAPTHI MoBenenns pabotnuxos KI'TI na [TXB «Ilepsas roposckas -
donpuuna» KI'Y «Ynparnenue 3apaBooxpaHeHus akumara Cepepo-Kasaxcranckoi o6macTi»
(nanee — [peanpuatus).

1.2 Hacroswmmit Komekc pacmpocTpaHsercss M NPHMEHSETCS BCEMH CTPYKTYPHBIMHU
nopazaenenusamu [lpennpustus.

2 ONNPEAEJEHUS, OBO3HAYEHHUA U COKPAIIIEHHWUA

B wnactosmem Kogekce npuMeHstoTcs cleiyrouide onpeaeiaeHusi, 0003HayeHus i
COKpaIleHH:

Ajlanrauus - Tnpouecc B3zaumonekcTBus paboTHuka u [lpeanpusTus, npu KoOTopoi
HOBBIH pabOTHUK TMOCTEMCHHO NPUCIOCAONMBAETCS K HPO(PECCHOHANBHBIM, COLUATBHBIM U
OpPraHH3aIHOHHO-YKOHOMUUYECKHM YCIIOBHSIM TpyIa

AKTBI pafoTogaTeasi - [PHKA3Bl, PACTOPSKEHMS, HHCTPYKIHMH, TOJOKEHIIS, -
usasaemple Lpennpuatiem (m. 45) m. 1 c1. 1 Tpyaosoro koaexca)

JlemoBasi ?THMKA - COBOKYIHOCTH HPaBCTBEHHBIX HOPM, MpaBUI H TIpeJICTaBIH M,
peryMpyIOUMX IMOBEACHHE M OTHOoWeHus Ilpennpuatvd ¥ ero pabOTHHKOB B IIpOLECCe HX °
HEATCIIBHOCTH =

Jo/KHOCTh - INTAaTHass eIMHWIIA B VIPaBICHUM WIH TEXHHYECKOH CTPYKTYpe
[IpeanpusaTtus ¢ onpeaeaeHHbIM HaGOPOM ()YHKIHOHAIBHBIX M1PaB ¥ 00A3aHHOCTEI

JIpecc-Koj - CBOJ MPaBII, PeriaMeHTHPYIOUIMX BHENIHUH BH/I, GOPMY M CTHIbL OJCIK, (bl
paboTHHKA

KaapoBsblii pesepB - rpynna BbICOKOKBAIM(HIMPOBAHHEIX, TATAHTIHUBBIX. HMEHOILIHX
AKTUBHYIO JKH3HEHHYIO TO3HIMIO M BBICOKHI MOTEHUMAA K Pa3BUTHIO NPO(ECCHOHAIbHLIX
HABBIKOB W YIIPaBICHYECCKHX KOMIEeTeHUH paboTHUKOB lIpeInpHaTHsa. MOTHBHPOBAHHBLIN HA
KapbepHbIH pocT

KondMKT HHTepecoB - CUTYalHs, B KOTOPOil JIMUHas 3aMHTEPECOBAHHOCTh PaGotuika 3
TIpenpusTHs BIUSET WIH MOXKET TOBIHATL HA OCCIPHCTPACTHOE HCIOJIHEHHE J0JIKHOCTHLIX -
00s13aHHOCTEHN , '

HabG/moaareabublii coBer -  KO/UICTHANLHBIH OpraH., OPUHUMAKOMMN pElICHHS (10
A0OBIM  BompocaM  AesATeNbHOCTH  [Ipeanpuatus, He OTHECEHHBIM 3aKOHO/1aTeTbCTBOM
Pecnybnukn Kazaxcran u Ycrtapom [lpeanpusitus K KOMIETEHLIMH JPYTHX OpPraHoeB M
JOKHOCTHBIX il [peanpusarus

Ipeqnpustue - KomMmyHanbHOE TOCYIApCTBEHHOE IPEANpHATHE Ha  TIpase.
Xo3stiicTeeHHON BeneHus «llepBasi ropojckas O0JBHHLA» KOMMYHAJIBHOTO TOCY/IapPCTBEHHOTO
yupesKIeHus « YipapieHue 3apapooxpaHenns akumara CeBepo-KaszaxcraHekoii 001acTi»

Ilppampan  KopmopaTHBHOH HYTHKH - [IPABWIO JIEATENIBHOCTH B CHCTEME HOPM
HPABCTBEHHOTO MOBEJEHHS CYOLEKTOB KOPIOPATHBHOH 3THKH IPH BBIMNOJIHEHHH HMH CBOHX
o0s3aHHOCTEMH

PaGoTHHK - (H3HUecKoe JIUI0, COCTOsAIIEee B TPYAOBLIX OTHOIEHHSX ¢ paboTo1aresen " i
HETMOCPECTBEHHO BhINOJIHAOLEE padoTy 1o Tpynosomy 10roBopy £

PaGoTomareab - IOPUIMYECKOE JIMIO, C KOTOPbIM pPabOTHMK COCTOHT B TPYIOBLIX'
OTHOIIEHHSAX ol A=

PaGouee MecTo - MECTO MOCTOSHHOIO MM BPEMEHHOTO HAXOX/IEHWs pabOTHUKA [IpH
BLITNIOJIHEHHH UM TPYIOBBIX 00s3aHHOCTEH B Ipoliecce TPYL0BOH gestenpHocTH (nm. 47) m. 1 ¢T1.
1 TpymoBsoro Kojekca)

Porauus KaapoB - cucrema ci1y:KeOHbIX EPEBO/IOB U NepeMEIeHHH pabOTHHKA BHYTPH
[lpeanpusaTus Ha Ipyrue ITOKHOCTH HA NPAaBOMEPHOH M OPraHM30BAHHONH OCHOBE B LeEAX
MOBBIIIEHHS TPYIOBOH MOTHBAlMH pabOTHUKA W YIYUILIEHHS Pe3yIbTaTOB JEATEIbHOCIH
[Tpeanpusitus

PK - PecnyOnuka Ka3zaxcran



CTII - crpykTypHOE Hojapasienenue [IpeanpusTus, oTBETCTBEHHOE 3a OCYIIECTBICH e
OTpe/Ie/IeHHOTO BHAA ACATEIbHOCTH

Tpyrosas aucuunumma - Hannekaluee HCroTHEHHE paboTojxaTeneM M PabOTHHKAMII
0043aTe/IbCTB, YCTAHOB/IEHHBIX HOPMaTHBHBIMH [IPABOBBIMM akTamu PecryGmuxu Kasaxcran. a’
TaK’Ke TPYNOBBIM. KOJUIEKTHEHBIM JOTOBOpPaMH. aKkTaMH paboToarens, YcTaBom Hpegnpnmrm
(o, 32) m. 1 cr. 1 Tpynosoro koaekca)

Tpynosoii pacnopsnok - [Topanok peryMpoBaHus OTHOLIEHUIT 0 OPraHH3AIMK TPY1a -
pabotaHKOB W pabotomarens (. 33) m. 1 cr. 1 TpymoBoro komexca)

3 OBUIIME TTOJIOKEHUS o

3.1 Hacrostmit Konexe IMpeanmpusarust pa3paboTan B COOTBETCTBHH ¢ IefiCTBYIOIIIIM -
Tpynosem Konexcom PK, Yerasom Ipesnpustus u BHyTpeHHUME 1oKyMenTamu Ipenpustiis
C Y4€TOM MpPU3HAHHBIX MHPOBBIX CTAHAAPTOB JIENOBOIO IOBEACHUS H KOPIOPATHBHOLO
YIPARJEHHS M OTPAKAET BHACHHE H MOHHMAHHE [IpennpusaTHeM NMPHHIATIOB IEIOBON THKN 1
KOPMOPATHBHBIX UEHHOCTEH.,

3.2 Jleiicteue Hactosimero Komekca pacnpocrpanseTcs Ha Beex  pabOTHHKOB
llpennpuaTus HE3aBUCHMO OT cTAaTyCa HX 3aHAMAeMOil JI0JKHOCTH. ‘

3.3 Kogexc npumeHsercs HapaBHe ¢ [EHCTBYIOUMMHM BHYTPEHHHMH JIOKYMEHTaMH
[peanpusitus.

4 HMEHHOCTH, HPUHIUIIBI U HOPMBI KOPIIOPATUBHOM JTHUKU
NPEANIPUATHA

4.1 BAZOBBIE IEHHOCTHW U ITPUHIIMIIBI

4.1.1 llean Kopekca: .

4.1.1.1 3aKkperuicHHe KIFOYEBBIX LUCHHOCTEH, IPHHIMIOB, IPABUI M HOPM I€I0BOI ITHEH,
KOTOPBIMH B 00s3aTe/IbHOM TOpsAIKEe PYKOBOICTBYIOTCA PYKOBONHTETH W pabOTHIIKH
TpennpusTus B cBOEil AeATENLHOCTH Kak IPH NPHHATHH CTPATErHYECKH BaXKHBIX PElIeHHH, TaK
U B [IOBCETHEBHBIX CUTVALIUSAX;

4.1.1.2 ycTaHOBJIECHHE CTAHAApPTOB MOBEJACHASA, ONPEIETMIOMMX B3aHMOOTHOMIEH S
BHYTPH KOJUICKTHBA, OTHOLICHHS ¢ COTPYAHHKAMM, JIEJIOBBIMHI TAapTHEPAMH, [OCY/1aPCTBEHHbIMH
opraiam, 0O1IECTBEHHOCTHIO; .

4.1.1.3 pa3BuTHe eIWHOH KOPIOPATHBHOI KyIBTYphl, OCHOBAHHONW Ha BBICOKHX
OTHYECKHX CTaHJapTax. MONACPKaHHE B KO/UIEKTHBE artMoc(epbl TOBEPHs, B3aUMHOIO
YBaKEHHUA U MOPSATOUYHOCTH;

4.1.1.4 emunooOpa3Hoe MOHHMaHHEe W HCIONHEHHE HOPM JeIOBOM STHKH MPUHATHIX B
[IpeAnpusTHH BCeMHU COTPYAHUKAMHU BHE 3aBHCHMOCTH OT 3aHHMAEMOH TOJKHOCTH: -

4.1.1.5 onpenenenne oOMIMX NPHHIUIOB 15 NpPeJOTBPALICHUSA BO3MOKHOIO KOHqJ I4KTa
HHTEPECOB;

4.1.1.6 qupMHpOBaHHe NOJIMTHKH KOPINCPATHBHOTO MOBeAcHU:, Oazupyromieiics Ha yucre
HHTepeCOB BCEX VYACTHHKOB MPOHM3BO/ICTBEHHO-XO3AHCTBEHHOM M OGIIECTBEHHO-COMHATHHOM
JeSATeIbHOCTH;

4.1.1.7 ykpennenue penyTalHH OTKPBITOrO M Y€CTHOTO YYaCTHHUKA PhIHKA;

4.1.1.8 coneiictue 5 PeKTHBHOMY B3aHMO/IEHCTBHIO C 3aUHTEPECOBAHHBIMII CTOPOHAM I
IyTeM IpUMEHEHHUs [TPAKTHKH JISTOBOTO MOBEIEHNS; )

4.1.1.9 ocosnanue COTPYIHHKAMH MEPCOHATBHON OTBETCTBEHHOCTH NEpel ACHOBbIMH
NapTHEpaMH, KOJJIEKTHBOM U yYyacTHHKamH [Ipennpusarus 3a BbIIOJHEHHE CBOHX JOJIKHOCTHLIX
00sI3aHHOCTEH:

4.1.2. 3agaun Kojekea:

4.1.2.1. cozmelicTBHE BBIMOTHEHHIO MUCCHH H JIOCTHKEHHIO CTPATerHYeCKIX neneH -
[Mpennpustus; :

4.1.2.2. yTBepiK/IeHNe ITHICCKHUX IPHHIHIOB MOBeAeHUs paboruukoB Ipeanpuarns & nx
e TeIbHOCTH,



4.1.2.3 onpejieneHue OCHOB B3aHMOOTHOLIGHHI paboTHHKOB BHYTpH IIpeampusris: 4

4.1.2.4 obecneueHne ocozHanus paboTHukamMu llpeanmpusaTus wuX nHepcoHATBEHOI
OTBETCTBEHHOCTH 3@ HCIOJHEHHE CBOUX O0S3aHHOCTEH W POJIM B pealH3allid MUCCHU Iepel
[IpennpusatueM, KoieraMu, NapTHEPaMH U FOCYIAPCTBOM.

4.1.3 Heaw pessreasnoctu Mpeanpuarun -

4.1.3.1 Ilenp npesrensHocTu llpeanpustus - okazaHue JOCTYNHOH M KaueCTBEHHOMH -
CTallHOHApHOM U cTallMoHapo3aMelarouled MeAMIIMHCKOH TOMOLIH B3POCIOMY HaCeIeHHIO.

4.1.4 KopniopaTuBHbI€ LIEHHOCTH;

4.1.4.1 DbdheKTUBHOCTS.

[IpeanpusTHe CTAaBUT BO [NaBy VIJa pe3yabTaT, CHOCOOHOCTh BCerja JOCTHIAThH
MOCTABJIEHHBIX 1eNel M 100HMBaThCs MaKCHMAILHO BO3MOMKHOM OTHA4M OT BCEX JOCTYITHBIX
4eJJOBEYECKUX, TEXHOMOTHYECKHX M TEXHUYECKHX PECYPCOB.

4.1.4.2 Kauectso. )

Pesynerarer paborsl TlpeanpusiTus Bcerga yIOBIETBOPSIOT TPeOOBAHHIM H OKHIAHIAM
noTpeduTenei, NOToMy, 4To oKasbiBaeMble [Ipeanpusruem ycnyru U cos3gaBaeMble MPO/IYKTb
Haa&Kubl, ya00Hbl W Oesonacubsl. CrnocobHocth [lpennpustus obecnevnBaTh KauyecTBEHHbLI
pe3ynbsraT 6e3 rnepesieNok ¥ MOBTOPOB OCHOBaHA Ha MpOoQecCHOHATN3ME, Ha MMOHHMAHHH camMoii
CYTH 3aza4, HyXJ U notpedHoctel kiuentos [Ipeanpustus. '

4.1.4.3 Komanga. :

Hactosimmme u Oynymme moctikenus [lpenmpustus — 9To o0lIMe JOCTHIKEHHS BCexX -
padoTnukoB  Ilpeampuatus,  QopmupylomMX  NpodecCHOHATbHYI,  OTBETCTBEHHYH - H
CILIOYEHHYIO Komanay. Komanay, palMoHaIbHO NPUMEHSIOUIYIO 3HAHMS W TEXHOJIOTHI.
KOMaHJIy, YMEIOIIYIO JepKaTh CIOBO M TIOCTOSHHO TMOBBIIATE TUIAHKY, KOMAH/TY, KaXK/ bl YileH
KOTOpOH oO0sagaer BHYTpPeHHEH CMOCOOHOCTBIO ClI€/IOBaTh OOHIMM  IEJIIM W BBICOKO
BHYTPEHHEH MOTHBAIMEHN U4 JIOCTHIKEHMS! pe3yiibTaTa.

4.1.5 IIpuHUHUTBI KOPIIOPATHBHOTO TOBEACHHS:

4.1.5.1 VBaxeHnue.

VBaxkeHHe K KaKIOMY paOOTHHKY KaK JTHUYHOCTH — HE3bIONEMBIH NPUHIKAI MOBEICHUS -
paboTHHKOB Beex ypoBHeil. JIro0oit Bua muckpumunanny B [Ipenpustun He gomycKaeTcs.

4.1.5.2 Hoeepue. :

OObenHHEHHBIC ©JUHLIM KOMAH/IHBIM JYXOM, pabOTHHKH IIpeamnpuaTHs IOpOKaT -
JIOBEpHEM JIpYI' JIpyra, OCHOBAaHHOM Ha [EI0BOH pemyTalmuHu. yMEHHEM NPHHHMATH:
OTBETCTBEHHBIE ONTHMA/IbHEIE PElICHHUSI. ‘

4.1.5.3 Cneunanu3auus U COTPYIHHUECTRO.

[IIupoxuii criekTp BOIPOCOB, BOHHKAIOLINX B Ipolecce AesitelbHOCTH [Ipeanpusitiis.
TpeOyeT pa3’HOOOpPa3sHBIX MOJXOJOB K PCLICHHMIO CTPATCIHYECKMX H ONEPATHBHBIX 3ajad, JUis
yero Ilpennpusatue pabGoTaeT Kak oJHA Cl@KEHHAd M CILUIOYEHHAs KoMadaa. PabortHuku
[IpennpusaTtus coTpyqHUUaloT 6e3 nperpaj u 0apbepoB MEKTy 1ojpas e IeHusIMU/ 0TI TEHHIMH.

4.1.5.4 KomantHblil ¢THIIb pabOTHI. .

Kaxnpiii ‘pabotuuk Ilpeanmpustus nonumaer, uto crnenuduka JesTelIbHOCTH
[Ipennpustus TpeOyeT OT Hero MOMAEP:KKH KOMAHIHOTO JyXa M CTHIS paboThl. a HMEHHO
TEPNHMOCTH H YBOKEHHS UyXKOT0 MHEHMS, IPEBATHPOBAHHS HHTEPECOB KOMAH Il HAJl JTHTHBIMH
HHTEpPECaMH, IPH BBINOJHECHHM CBOUX 00s3aHHOCTEH B KOJIEKTHBE, NOMACPIKKH IEIOBOI 1
nobpoxkenatenbHOH atMocdepbl B KOMaHJe, YMEHHS YIPaBIATh SMOIHAMH H HE CO3TABATE -
KOH(JIMKTHBIX CHTYAIIHI. :

4.1.5.5 OTKpPBITOCTS.

_ PabotHukn [lpeanmpusaTus cTpeMsaTcs K MaKCHMATBHOH OTKPBITOCTH M IPABIHMBOCIH
nHdopmaunu o [IpeanpusTuu, yenexax v JJIOCTHIKEHUSIX, PEe3YJIbTaTaX A Te/IbHOCTH.

4.1.5.6 [larpuoTtusm.

Bea  pestensHocTh  IlpennpusTHs HampaBleHa Ha YKpEIJICHHE CYBCPEHHTETA 1
He3aucHMOCTH PK, moBelnenne eé MeXaAyHApOIHOrO aBTOPUTETA, BO UM IPOLIBETAHMS HAPO 14
Kazaxcrana u [Ipeanpusatus.



4.1.5.7 Bpicokuil cTanaapr xayecTBa. BakHO MOHHUMAaTh, uTo /1000 [1O7OKHTE b LA -

pesyabTar paboThl JIOJKEH COOTBETCTBOBATE LeIM JesTenbHocTH [Tpeanpuarns.

4.1.5.8 TlocTostHHBIH nponecc 00yYeHHs H caMO00yyeHHsl.

[Iporcxoasime MO3UTHBHBIC H3MEHEHHS B cdepe 3ApaBOOXpPAHEHHA OKasblBalOT Ha
[IpennpusTre cyinecTBeHHOe BIMsHAE. BBRICTPO 1 Ka4eCTBEHHO OTBEYATh HA BHIZOBBI BPEMCHH,

MOCTOAHHO TMOBBIIIAS CBOH MHTEJJIEKTYAIbHBIA U MPodhecCHOHANbHBIH YPOBEHb, J0KHO CTATh

HOPMOH KaKJ10T0 JHS.
4.1.5.9 OTBeTCTBEHHOCTD. .
Kasxapiii pabOTHHK 0CO3HAET OTBETCTBEHHOCTH neped IlpeanpusaTueM 3a nmpuHAMaembie
pellieHus U B3sATble 0053aTeNbCTRA.
4.1.5.10 ANONHMTHYHOCTE — WCHOJNHAS CBOM 00s3aTeslbCcTBA TEPE] COTPYAHHKAMH.

y4acTHUKAMH, OpraHaMy rocy1apCTBEHHOH BIacTH B paMKax pabouux npoueccos llpeampustis
COTPYJHMKH HE HMMEIOT [paBa PYKOBOJCTBOBATLCH JMYHBIMH ITOJHUTHYCCKUMH B3TIAIaMH- I ©
uHTepecaMu. VHBle JeifcTBHA CUHTAOTCS HECOBMECTHMBIMH CO CTaTycoM COTpY/IHMKA:

ﬂpennpuﬂmﬂ H SBIAKOTCH OCHOBAHHUCM JUJI [IPHUBJICUYCHHS COTPYAHUKA K JHCHHIUIHHAPHOMY
B3bICKaHHIO BIJIOTHL 10 YBOJILHCHHA. .

5 KOPIIOPATHUBHBIE B3SAUMOOTHOIIEHUS U OBA3ATEJ/ILCTBA
5.1. llpeanpusitue 1 pabOTHUKH:

5.1.1. B orsomenun paGoruuxoB Ilpennpusarne Oeper Ha cebs caeaywmme

ols3aTe/IbCTBA:

1) npurnamars Ha paboTy BLICOKOKBAAM(HUMPOBAHHLIX H KOMICTEHTHBIX paOOTHHI\UB
110 JOCTOMHCTBY OIJIauMBaTh TPy padOTHHKA, 00y4aTh €ro U co3/aBaTh YCTIOBHSA TSI Pa3BU1IA
1 3/10pOBOi KOHKYPEHLHU;

2) MckIoYaTh Mo0ble (HOpMbl JHCKPHMHHALIMKM WIH NPUTECHEHHA Ha padoveM MeCie:

(akTel OCKOpOMTENBHOTO HIH HEMPHEMIICMOTO TIOBEAECHHA C IO3HLHH o6meqen03eqeu\m-'

MOPaIbHO-2THYECKHX LIEHHOCTEH;

3) yBaKarhb JAOCTOMHCTBO, MpaBa M JIMYHYIO CBODOLY WYENOBEKA, [OBEPHUTENILIIO -

OTHOCHTBECS K PabOTHHKAM, TPeOCTaBIAs KakIOMY PaBHbIE BO3MOMKHOCTH sl pealtusailiil
coOCTBEHHOTO MOTEHIIHAIA;

4) cos3nasaTh SPQPEKTHBHYIO CHCTEMY OIUIAThl TpyJa, 00€CEYUBaTh CBOEBPEMCHH) O
BBITLIATY 3apaboTHOM MiIaTsl;

5) OLEHHMBAThb M MOOMIPAThH HHUIHATHBBL M TIPEATOKEHUs PAOOTHHKOB, peanu3alis

KOTOPBIX HECET BECOMBIH BKJIaj B pasButHe IIpenpusarus;

6) obecneynBaTh CAHUTAPHO-THTHEHHYECKHE YCIOBHUS, JIMYHYK 0€30MacHOCTh H OXPAFI\
TpyAa 1ist KasKI0ro pabOTHHKA:

7) obecneudBaTh CIpaBe/JUIMBOC M YCCTHOE OTHOIIEGHHE KO BCEM PabDOTHHKAM.

paccMaTpHBaTh KOH(DIHKTEI M CAydad HapylleHHs paOOTHHKOM CBOMX JIOJGKHOCTHBIX
o0s3anHoOCTel, a Takke Hactosimero Kopgekca, Ha OCHOBAHMM MPOBEPEHHBIX (AKTOB - i -

JOCTOBEPHOH MHPOpPMALUK;

8) obecneunBars cBOOO/IHOE OOparieHne PaOOTHHKOB K PYKOBOAUTEAM TI000TO }po}sng
B CJ1y4ae BO3HHKHOBEHHMA TaKOH HEOOXOAHMOCTH;

9) popMUpPOBATL KOPIOPATUBHYIO KY/IBTYPY H HENPHEMIIEMOCTh KOPPYILHH!

10) obecrieunBaTh YCIOBHS H TOOLIPSATH 00yueHHe U caMooOydeHne pabOTHHKOB BCEMU
JIOCTYITHBIMH METOaMH 00YYCHHS B TOPSIKE W HA YCIOBUAX, PEAYCMOTPEHHBIX BHYTPEHHHMH
noxkymeHTamu [lpeanpusarus:

11) He pasriamarh YCTaHOBICHHYIO 3akoHojaTenbcTBoM PK KOHq)]meHL{HmbH\ O
MH(OPMALIHIO, KAcAOLLYIOCs PA0OTHHKOB:

12) He pomyckarh IMOMBITOK BMELIATE]bCTBA JIHYHBIX, JPYKECKHX, CeMeiHO- -

POJICTBEHHBIX OTHOINEHMH B pean3aliio MPEIOCTABICHNS PABHBIX BO3MOMKHOCTEH pabOTHITKOB
[IpeanpusTHs © X BAMSHHE HA NPUHATHE (P (PEKTHBHBIX PELIEHHH;



13) e gomyckaTh M MpeIOTBpalIaTh BO3MOKHBIC CIy4Yal BO3HHUKHOBEHHS KOH(IHKTa
HUHTEpPecOB (HECOBMECTUMOCTH  JO/KHOCTHOIO [ONOXKEHHMS ¢ YacTHBIMH — HHTepecamu
JIOJPKHOCTHOTO JIMLA H/HIIH UCIOIBb30BAHUE JIOJKHOCTHOTO MOJIOKEHHS B IMYHBIX HHTEPECaX ):

14) cobmonare Bce uHble TpebOBaHUA TPY/10BOTO 3aKoHoaTenscTBa PK.

5.1.2. PaboTHukn [IpeanpusiTas 6epyT Ha cedsl clieayiolHe 00s3aTeILCTBA:

1) nobGpocoBecTHO cleloBaTh NPUHIUIAM, YKa3aHHbIM B Hactosiem Kojekce.
co0J1101aTh HHCTPYKIMK U MHbIE BHYTPEHHHE HOPMATUBHBIE JOKYMeHTHI [Ipeanpusitus:

2) npodeccHoHaNBHO M 3((HEKTHBHO HCMOJNHATE CBOH JIOMDKHOCTHBIE OO0S3aHHOCTIL
PYKOBOJCTBYSICh HCKIKOYHTENBHO 3aKOHHBIMH HHTEpecaM U npuoputetamu llpeanpustus:

3) B pabouee BpeMs B oduce UMETh AaKKypaTHbI BHEUIHWM BMJI, OTBEYAOLII -
YTBEPKJIEHHOMY JIPECC-KOJ1Y; "

4) He ymoTpeONsATH AIKOTONBHBIC HAMHMTKH B CIYKeOHBIX M MHBIX [OMEHICHHAX
[Ipennpustus;

5) He HaXOOUTHCS B CAYKEOHBIX M HMHBIX TomemmeHusx [lpeanmpuatis B cocTosHimm
ATKOTOJILHOTO WJIM HAPKOTHYECKOTO OMbSIHEHHS:

6) He pacnpocTpausaTh jaoboro poaa uHdopmauuio 0 KoM-1u00 WM 0 ueMm-1u0o,
OCHOBaHHYIO Ha HETOYHBIX JIAHHBIX, Kacarmmxcs camoro [lpeanmpusTus, pyKoBOJCTBA W
KOJLIer;

7) BeXKIHBO H C YBaXeHHEM OTHOCUThCS K Kowleram [lpeanmpusatusa, Obith
TOJIEPAHTHBIMH, He JIONycKaTh B OOIIEHHM TIPOsSBIEHHe HeyBaKeHWs W HCIONb30BaHNE
HEHOPMATHBHOMH JIEKCUKH; o

8) He momycKaTe B OTHOIICHMH paboTHUKOB [lpeanpusaTs TUMCKpUMHHAIMH MO THOOLIM -
MOTHBAM: '

9) He OCYIIECTBIIATH KaI00 Ha AHOHUMHOI OCHOBE;

10) He monmyckaTh myOJHYHBIX BBICTYIUIEHHI, BBICKAa3bIBAHMIT MM MHTEPBbIO Ha JIHOObIE
TeMBbI OT UMeHH [IpeanpusaTus 6e3 cOOTBETCTBYIOMNX MOTHOMOYHIT;

11) cnocoGcTBOBATE CBOMM OTHOLLIEHHEM K paloTe H MOBEJEHHEM CO3JaHHIO 310POBOIO
MOpPaIbHO-IICUX0JI0TUYECKOr0 KiuMara B KOJUIEKTHBE M KopropatuBHoro ayxa [Ipeanpustiis.
MCKITHOYast BOSHHKHOBEHHE KOH(IUKTHRIX CHTYAIH;

12) He pazrnawaTe MOCTOPOHHUM JIHLAM JT00YH0 KOH(HUISHIHAIBHYIO mﬂbopuaumn H
u3beratb 00CYKACHUA TAKOH HHOPMAIIHH;

13) yBenomiATh HeNocpeJCTBEHHOE PYKOBOJCTBO O TMOMBITKAX MOCTOPOHHHUX THII
HONYyYHTh JIOCTYN K KOH(pUIeHUHanbHOH HHMOpMamHH, a TaKke o0 yTpaTe HIH YTEUKE ..
KOH(pUIeHIManbHOH HHbOpMaLUK, €€ HOCHUTeNeH., CayKeOHBIX Y/JI0CTOBEpEHUIl, MPOMYCKOR.
KTIouelt 1 mpounux (akTax, KOTopble MOTYT PUBECTH K HECAHKIHOHHPOBAHHOMY PA3TIALIEHIK) ©
KOHpUACHIHATLHON HHDOpMALMHK;

14) pauvoHaNbHO MCIONB30BATH KOpHoOpaTHBRHBIE pecypchl [Ipeanpusatus (BKIroudas. HO
HE OIpaHHYMBAsICh. MMYINECTBO, IEHBIH, WHTCIUICKTYANbHYIO COOCTBEHHOCTB, PEIYTALHIO.
npaga, NPUBUJIETHH, MHPOPMALMIO M HX HCTOYHHMKH, JOKYMCHTALHMIO, CPEJCTBA M KaHA. bl
CBSI3U, IIporpaMMHoe obecrieueHue U Ip.), He UCMOJIB30BATh /IS JTHYHOTO 00OTAIIEHHS, BBITO, [bl
HITH IpYTOIl TIPOTHBOMIPABHOH JeATeTIbHOCTH;

15) He ponyckarb HapylleHMH TpeOOBaHWI BHYTPEHHHX HOPMATHBHBIX JOKYMEHTOB
[IpeanpusaTHs, YBEIOMIATh HEMOCPEJCTBEHHOE PYKOBOACTBO O CTABIIHX H3BECTHBIMH 1M
(hakTax TaKOro HapyIEHHUs APYTHUMH pabOTHHKAMH:

16) cobmomate wuHBIE TpeOoBaHUs, MPeAyCMOTpeHHble HacrosinuM  Koxekcom,
BHYTPEHHHMU JOKYMeHTaMH lIpennpuatus u Tpy10BbIM 3aKoHOaTe1beTBOM PK. '

5.2. DTHKa B3anMOOTHOIIEHUH JO/KHOCTHBIX UL ¥ Pa0OTHHKOB: ;

5.2.1 JlomxHocTHble ntuua U Pabotuuku [pennpusts npuHuMaioT Ha cebg 00sg3aHHOC I &
BBIIOJIHATH IpodeccHOHANbHBIE (QYHKUHUM JOOPOCOBECTHO W Pa3’yMHO B HHTepecax -
Ipennpustus, n3zderas KouQInKTa HHTEPECOR. 8 -

5.2.2 JomxHocTtHble nuua [lpeanpusitust Uil JOCTHKEHHS CTpATErHYeCKUX Ieleii
[Ipennpusarus npuHMMAIOT AENOBbIE pellleHHsl ¢ YY€TOM OCHOBOMOJIAralIMX LEeHHOCTel u
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OpUHIHUNOB J[e0BO# 3THKM, H HECyT NpejyCMOTPEHHYH JeHCTBYHOIIMM 3aKOHOIATeIbCTBOM
Pecnybmikn KazaxcTan W BHYTpEeHHMMH JOKyMeHTaMH [lpempHsaTHS OTBETCTBEHHOCTH 3d ..
peaTH3aluio 3a/1a4, MOCTABICHHBIX Nepel HHMH. " o
2.3 JdomxHocTtHble nuna, Pabotnuxu [lpeanpusatus mpu HCIOTHEHMHM JOTKHOCTHLIX -
o0s3aHHOCTell JOKHBl PYKOBOJACTBOBATBCA HHTepecaMM I[IpeAnpusATHA. a He JMYHBIMH -
OTHOIICHUAMHU UK TIEPCOHATBHON BRITOJI0H. o

524 Kaxneii  PaborHuk  o00s3aH  J0OpOCOBECTHO  CIIEJIOBATh  HPHHIUIIAM,
npeaycMOTpeHHBIM B HacTtosmieM Kojekce, cobmogare  TpeGoBaHHS — TPYIOBOTO |
KOJUIEKTUBHOTO  JIOTOBOpA, IIpaBWJI BHYTPEHHEr0 TPYNOBOIMO paclopsaka, I0/KHOCTHBIX
HHCTPYKIMH H WHBIX BHYTPEHHHX MOKYMEHTOB [lpeampusrtus, a Takke 0CO3HABATh CBOK
NepPCOHAILHYIO OTBETCTBEHHOCTE 3@ UX HAPYILEHUE WM HecoOII0AeHIE. :

5.2.5 HomxHocTHble nvua W Pabotuuku [lpeanpusatus 10/KHbBI CBOMM OTHOLUEHHEM K
paboTe ¥ MOBeJACHHEM CIOCOOCTBOBATL CO3AAHHIO YCTOWYMBOH M MO3UTHBHOH OOCTAHOBKH B
KOJIJIEKTHBE.

5.2.6 B IlpeanpusiTuu He OOMycCKaeTcs MpPeIOCTaBICHHE KakuX-THOO MpHUBHICTHIl H -
ObrOT  OTACNbHBIM  JIOMKHOCTHRIM nuuaM W PaboTHukamM HMHaye Kak Ha OCHOBE .
3aKoHOHaTeIbeTBa Pecrybnmmkn Kazaxcran Wi BHYTpEHHHX JIOKYMeHTOB [Ipeanpusitus., mpi-
00s13aTeIbHOM 00SCTIEUEHHH BCEM PaBHBIX BO3MOKHOCTEH. l

5.2.7 JlomxHoctHble uua U Pabotuuku [lpeanpudarus A0JDKHBI NpUlarath Bee yCHIUA
JUIs BhICOKOTIpo(heccHoHANBHON paboTel, OepekHO OTHOCHThCS K uMytecTBY [lpennpustiis.
palnoHaTbHO U 3 HEKTHBHO HCIIOIB30BATH €TO.

5.2.8 Ilpennpusarue HeceT OTBEICTBEHHOCTb 3@ MPUHIATHE PEIUCHHI, CBODOAHLIX O1
BO3HHKHOBeHUS KoH(IMKTa HHTEpEecOR Ha MI0O0OM 3Tarne JIaHHOTO Tporecca oOT ﬂOH}KHOCTHOFO
auua go aobdoro PaboTHHKa, NPHHHUMAIOLIETO PELICHHS.

5.2.9 JlomxuocTHble nuna, PaGotauxu [penpusaTus 10mKHbL BecTH cebs Tak, YToObl He
JOIYCKaTh CHUTYAllMH, B KOTOPOH BO3MOMKHO BO3HMKHOBeHHe KoOH(QIMKTa HHTepecoB. HH B
OTHOLICHHHU ce0s (MU CB3aHHBIX ¢ 000 ML), HH B OTHOMICHHH APYTHX.

5.2.10 JlomxkHocTHble nuia U PalOTHUKH CBOEBPEMEHHO MNPEJOCTAB/ISIOT JApYyr Apyry -
JIOCTOBEPHYIO HH(pOpMaLio, 0e3 HapyLIeHHs HOPM KOH(HASHIIHAILHOCTH.

5.2.11 [Ilpunstne pewennit JlomwkHocTHBIMH  JuuaMH  [IpeAnmpuaTus — I0MKHO -
OCHOBBIBATHCS HA IPUHIHMIAX OPO3PAaYHOCTH U a1€KBATHOCTH.

’ 5.2.12 JlomxHOCTHBIE NTHIA 00s3aHBI HEMEUIEHHO Co00maTh 0 Mo00H KOMMEpPUECKOil
WIA HHOW 3aHHTEPECOBAHHOCTH (IPAMOH WM KOCBEHHOH) B ClejKax, J0roBOpax, [MPOSKTiX,
cBsa3aHHBIX ¢ [IpennpusarueM, UaM B CBA3H ¢ MHBIMH BOIIPOCAMH B MOPSIJIKE, IPEIYCMOTPEHHUM
BHYTpEeHHUMH JokyMeHTamu [Ipeanpustus. ‘

5.2.13 JIomKHOCTHBIE aULa JOJOKHBI CBOEBPEMEHHO UH(POPMHUPOBATH
HEMOCPEACTBEHHOIO PYKOBOJUTEIS HIIH BbILIECTOSIIEE PYKOBOACTBO U OTKA3aThCs OT YHaCTHs B
00CYKICHUH U TOJTOCOBAHUH 10 BOMPOCAM, B pEIIEHUH KOTOPBIX HMEETCs 3aMHTEPECOBAHHOCT b.

5.2.14 domxHocTHble 1Hua, PabOTHUKH BHE 3aBUCUMOCTH OT MX CTATyca U JIOJLKHOCTH 3a
HCTIOTTHEHHE CBOUX (YHKIIMOHATIBLHBIX O0S3aHHOCTEH He BIpaBe MPUHHMATE:

- BO3HarpaKJIeHWe B BHJE JIeHer, yCIyr W B HHbBIX ¢opMax oT opraHmamm ..
(hM3UYECKUX JIULL, B KOTOPBIX OHH HE BbIINOJIHSOT COOTBETCTBYIOLIHE (hYHKIIUM: e

- NOJapKU B BHJAE ACHET WM YCIYFd OT JIML, B KOTOPBIX OHU HE BBIIOJHAIOT
COOTBETCTBYIONHE (hYHKITHH, 32 HCKITIOYEHHEM CHMBONHYECKHX 3HAKOB BHUMAHHA, HMILKHBLIX
HPOJAYKIIMM M CUMBOJMYECKHUX CYBEHHPOB B COOTBETCTBHH ¢ OOIICNPUHATBIMH HOPMaMi
BEKJIMBOCTH M TOCTENPHUUMCTBA WJIM NPH NPOBEJAEHHH MPOTOKOIBHBIX M MHBIX O(MIIMAILHLIX
MEpPOIPUATHIA.

5.2.15 HomxHocTHBIM nuuaMm ¥ PaboTHHkam 3ampelaeTcst pasriamarh KOMMEPUECKVIO.
CIyKeOHYIO H HHYIO OXPaHSACMYH) 3aKOHOIATe/IbCTBOM TAMHY, 3a HCKIHOYEHHEM CJIY4YaeB, KOl 14
TpeOoBaHHe O MPEJOCTaBIEHHH JIaHHOH WH(OPMAIlMM YCTAHOBJIEHO 3aKOHOIATEIBCTBOM
Pecnybnukn Kazaxcran, a Takke Hcnosas3opate MHPOPMALWK B JHYHBIX LEISX. JTO



peryIMpyeTcs BHYTPEHHHMH TOJOMKEHUAME 00 Opratax [Ipe/npusaTust ¥ MHBIMH JIOKYMEHTa MU
ﬂpeﬂnpnmm

5.2.16 JlomkHOCTHble numa, PabOTHHKM JIOJDKHBI COOMIOMATh NpPaBHIA. HOPAI0K H
[pOLEeAYPbl, IIPEIYCMOTPEHHbIE BHYTPECHHHMH JOKYMEHTAMH [IpeanpusTHs W CBA3aHHbIC C
peKEMOM Ge30MacHOCTH U paboThl ¢ KOHQH/IeHIHATEHOH undopmaruet [Tpexnpuarus.

5.2.17 Kaxapiii PaboTHHK 00s3aH He JIONYCKAaTh B OTHOLIEHWH KOJUICT W [apTHEPOB
JMCKPUMHHAIUH 110 TIONOBBIM, BO3PACTHBIM, PACOBBIM, IOMHTHICCKHM, PETHIHOSHBIM I AP 1M
1Mo 100HBIM MOTHBAM,

52.18 Jliobas cuTyaups, Bedylias K HapymeHwro rnpaB PabOTHHKOB. JOTKHA
paccMaTpHBaThcs B COOTBETCTBUM C HOPMAMH 3aKOHOJATCIbCTBA Pecnybnuxn Kazaxcran o -
BHYTPEHHUMH JOoKyMeHTaMu [IpearmpusTus. i

5.2.19 JomkuocTHble juna, PaGornukn [IpemnpusaTus JAODKHBI HE  JOTMYCKY Th
nyOTHYHBIX  BBICTYIUIEHHH, BbICKA3bIBAHMH WM MHTEPBBIO HA ao0ble  TeMbl OT HMMCHH
[peanpustuss Ge3 NpAMOro  HOpYYeHHS  PYKOBOACTBA [peampugtust WK HPAMO
I1peJIOCTARICHHBIX NOJTHOMOYHH:

5.2.20 lomxHocTHble nuua [Ipeanpusatus, pyKOBOAUTENN CTPYKTYPHBIX HOAPA3E JAeHui
BCeX YPOBHel JOJDKHBI IPHHUMATH YIIPABICHIECKHE PEIIEHHS, COOTBETCTBYIOMIHE TpeGOBAHHSIM
Konekca. Gosiee TOTO JOJKHBI CTPEMHTHCA JTHUHBIM MPHMEPOM MOKa3bIBaTh MPHBEPKCHHOCTE
nonoxenusM Komekca, yaenaTh BpeMs KOHCYIbTAlMAM K HACTABHUYECTBY, CILIOHCHIIO
KOJUTEKTHBA B KOMAHY, 00be/IMHCHHYIO 00IeH MHCCHEH, IIeHHOCTAMH W IPAHIINTIAMH.

5.3 T'ocymapcTBO U OOLIECTBEHHOCTD.

5.3.1 B OTHOIIEHHSX C TOCY/IAPCTBEHHBIMU opraHamu [IpennpuaTie u ero pabOTHUKH:

1) HeyKOCHHTENbHO cOOmonalT TpeOoBaHHS eHCTBYIOMIErO 3aKOHOMATENLCTEL PK:
AKThI TOCY1APCTBEHHBIX OPraHoB, MEK/YHAPOIHbIE J10TOBOPEL, paruguuuposantbie PK n nrbie
BHYTPEHHHE JIOKYMEHTBbL, PETJIaMEHTHPYIOLIHE /IEATCIBHOCTD [IpennpusTus; _

2) TpuiaralT Bce YCHIHS [0  HCKIIHOUYEHHIO BO3MOKHOCTEH  BOZHUKHOBEHHS -
KOPPYTIHOHHBIX M APYTHX TPOTHBONPABHBIX JCHCTBHH, Kak CO CTOPOHEI rocyJaapCTBREHHLIX
OpraHOB YIIPaB/eHMs. TAK H CO CTOPOHbI PYKOBOANTECH 1 pabotaukos [IpennpusTus:

3) PYKOBOJCTBYIOTCS [PHHIHIIAMH TApTHEPCTBA, YBAKCHHS M KOHCTPYKTHBHOTO
pa3Ban

3.2 B couanbHbIX OTHOIIEHHAX [IpeanpuaTie u ero padoTHUKH:

1 ) CO0MI01ar0T BEICOKHE dTHYECKHE CTaHIapTEI: .

2) He JOMYCKAIOT PaclpoCTpaHeHHs HETOCTOBEPHOI HH(POPMALMH, COKPBITHA H/LI
uckaskenus daxros 00 [peanpusTun:

3) pasBHBacT W TOJCPXKHUBAET TOCYIAPCTBEHHBIE COLMANBHBIC ~ HHHIHATHEDL.
HalpaBJICHHBIE HA OBBILIEHUE KAYeCTRA KH3HH HACCICHIA PR ’

4) cupraeT CBOMM TIPKIAHCKMM JIONTOM [PUHMMATH Yy4acTHe B oomeasemm\ :
Iporieccax, MpoMCXoaamux B Kasaxcrade M B MMPe, KaK MOCPEACTBOM yHacTHs B COHATBHO *
OPHEHTHPOBAHHBIX TOCYJAPCTBEHHDBIX MPOrpaMMax, Tak M MyTeM peanu3anim LDOLTBC“HH bIX *
MHHUIUATHBHBIX [IPOEKTOB,

6 HOPMbI KOPIIOPATUBHOM 9TUKH

6.1. KopmopaTHBHBIA Jpecc-KOI:

6.1.1 Bmemwnuii Bun pabotHukos [IpeanmpusThs. 3a HWCKITIOYEHHEM  KaTelOpii
paGOTHHKOB, /sl KOTOPBIX CHEUO/EKAA YCTAHABIMBACTCS BHYTPEHHHMH JOKyMEHIAMHU
[IpenpusaTus, J0JKEH COOTBETCTBOBATL OOLICTIPHHATBIM HOPMaM JIENIOBOI 3THKU, a Tak/Ke
MoKy [lpennpuaTus.

6.1.2 Paboruukam [Ipeampusatus — HE3aBUCHMO  OT  3aHHMAeMOH  JIOJUKHOCTH
PEKOMEH/TyeTCsl IPUAEPKUBATHCS JIENIOBOTO CTHILA B paboune AHA KPOME TISATHHLLL H CBOOOIHO-
JIeJIOBOTO CTHIISL BO BPEMS KOPIIOPATHBHEIX MEPONPUATHIL! N



1) MyK4MHAM PEKOMEHIYETCS HOCHTb JC/I0BbIE KOCTIOMbI MAIKHX I[BETOB. JKEIATSAbHO
TeMHBIX., TAPMOHHPYIOIIAX ¢ PyOamIkoil ¥ rajicTykoM. M 3aKkpeITeie TeMmuble Tydn. LopTer 1
JUKHHCBI, OTKpPbITast 00yBb HE JOMYCTHMBI,

2) KEHIIMHAM PEKOMEHAYETCS HOCHTh JIeNIOBblE KOCTIOMbI M IIaThsi. HemomycTuibl
po3pavHble MIAThs M OIy3KH, TTyGOKOe JeKOIbTe. TOMBL SICMEHTBI CIOPTHBHON OICKILL, -
WOPTEl UKHHCHI M 1OOKH AMHHBI MHHM. Takke KeHUIMHAM PEKOMEHIYETCs HOCHTb KOJITOTHI -
(4yIIKH) 4EPHOTO WJIM HEHTpaibHOro IBeTa Oe3 y3opa. ) s

3) o0yBbp paboTHHKaM cieayeT BBHIOHpPATh 3aKPHITYK, B XOIOAHOE Bpems Toia -
peKOMeH 1yeTcsl HOCHTL CMEeHHYI0 00yBb. B Temoe BpeMs rozma npuemiema Jierkas OTKpBITas
00YBb, 32 HCKIIOYEHHEM PE3MHOBON H IULDKHOH 00yBH, TaloOuyek, CIAHIEB. & Takme /10001
00YBH. HMEIOILEH 1ePENOHKY Ul MabICB.

4) B mobGoe Bpems paboyero IHs HexenaTelbHO MOABICHHE PAOOTHHKOB B 31aHIN
IpeanpusTis B CHOPTHBHOMH 0/€Ke U OOYBH.

5) JKeHILIMHAM pPEKOMEHIYeTCs HCIOIb30BaTh HeOpPOCKHEe, rapMOHUPYIOIIHE ¢ OJICK10H
KOCMETHUKY U aKCecCyapsl.

6.1.3 B matuumy paboTHUKaM, y KOTOPBIX HE 3aIUIAHMPOBAHBL JIEIOBLIE BCTPCHH i
MEpONPHATHSA, TOMycTHM Oostee CBOOOIHBIN CTHIL ONEKIB (KIACCHYECKHUE UKHHCBI, Maiikh-
nono, oxexna B cruie Casual), OMHAKO HCKIIFOYAs CHOPTUBHYIO ONEKIYy M 00YBb., @ TaK 'Ke -
OTKPBITYIO M BbI3BIBAIOLILYHO OJEKIY ). " a

6.1.4 Tlpu BeIXOZC Ha padoTy BO BHepadouee BpeMs, BBIXOJIHBIE M Ipa3sAHHIHEIC THR
JOMyCTHMa ¢BOOO1Hast (popMa OJIEHKIbI.

6.2. IlpaBuna BeeHHs 2MEKTPOHHOI MEPEIUCKH:

6.2.1. Jlna odmena undopmanueil paboTHHKH [lpeanpusarTus HCMIOIB3YIOT BHYTPEHHHE
xKoMMYHHUKaUuHU [IpenpusTus Ha OYMaKHBIX HIIH JIEKTPOHHBIX HOCHTEIISIX.

6.2.2. biaromaps BeCOMbIM IPEUMYLLECTBAM, d UMEHHO - JOCTYIHOCTH KPYIUIbIE CYTKH,
OTMepaTHBHOCTH, M TNPOCTOTE B HCHOIb30BaHWW, pabOTHHKH [IpeanpusaATHs HCMOTL3YIOT
MEKTPOHHYIO TI0YTY, 3aperHcTpHpoBaHHbIi Ha Tepputopuu Pecnybnuku Kasaxcran - xax
OCHOBHOH MHCTPYMEHT 00OMeHa HHpOpMallHeii.

6.2.3. B mpollecce HCHOML30BAHMS 3JIEKTPOHHON MOYTHl COTpyAHHKH [lpemmpuaris
JOJKHBI TIPHIEP/KHBATBLCS OCHOBHBIX TPABHUT BEICHHs JEJIOBOH NEPENMUCKH MO IEKTPOHHOH
nouTe: :

1) cucTeMarHdeckd B TeueHuwe padodero JHS MPOBEPSATH CBOH IMOYTOBBIH AUNIK. B
MPOTHBHOM CITy4ae BOZHHKAIOT PHCKH BOSHHKHOBEHHS COOCE B IIPOU3BOJCTBEHHBIX MPOLIECCaN: o

2) o0sA3aTeNbHO YMTATh [MOJYYCHHBIE NMMCbMA, B Cllydae HEMMEHHS BPEMEHH IPOUYECThb °
HUCHMO, 00s3aTe/IbHO MOCMOTpeTh aBTOpa W TeMY NHChMa, H IMPOCMOTPETH 3aro/IOBOK, 4TOORI
OLEHUTH BAKHOCTH COOOIIEHNUS;

3) HO BO3MOMKHOCTH Cpa3y OTBeyaTh Ha MUCbMA, HE IO3JHEE TpeX JHEeH OT Jarbl
MONTYICHHS THChMA;

4) HaYMHATH [TMCHMO BCETa C NPUBETCTBH MO0 oOpalleHns:

5) npu HATIMCAHHH MHChbMA W30eraTh HENPUHATOH JEKCHKH, IPOCTOPEYHH 1 THATICKFHbIX
BBIPAKEHHI;

6) ucnonp3zoBaHke NPOoPeCcCHOHANIBHBIX TEPMHHOB BO3MOKHO B CIIyYae, €C/H H3BCCTHO,
yTO agpecar odanaeT TeMu ke npodeccHoHanbHbIMH 3HAHUAMM, YTO H @BTOP MUCHMA!

7) obWATHCS ¢ UeTOBEKOM HA ero f3blke. JTO KacaeTcs He TOIBKO JTHHTBHCTHUKH. HO 1 -
dopmel obwmenus. Hedopmanproe obuieHre MOKET OBITh PACUEHEHO KaK HEYBA/KCHHE, H nake -
HOIlbITKa OCKOpOUTHL cOBeceHUKA; -

) uHQOpMAaIs, OTpakeHHas B MHCLME, JOIDKHA OBITh MPAMOH, YeTKOI, I\paT}\OII " -
FOHSATHOM, HCKITIOUas IBOSKOE TOJKOBAHHE!

9) NUCHMO JO/DKHO OBITh 00A3aTENbHO MONHCAHO aBTOPOM, ¢ YKazanueM (amuiun 1
HUMEHH, 3aHHMAeMOH JTO/DKHOCTH, CTPYKTYPHOTO MOApa3IeNeHNs U KOHTAKTHBIMH JaHHBIMHU,

10) npu ANMTENBHOM OTCYTCTBMHM Ha padouem MecTe paborHukam llpeampusatiis
HeoOX0/IMMO HACTPAaHBATh B IEKTPOHHOI moure (QYyHKUHIO «ABTOOTBETYHKY C yKa3aHHeM

10



Ieprojia OTCYTCTBHS M 3aMELIAIOLICIO JIALA, K KOTOPOMY MOXKHO OOPAaTHTLCA HA [CPHOA -
OTCYTCTBHS pabOTHHKA. ps

6.3. TTonuTHKA «4HCTOrO CTOJIAY. '

6.3.1. C nenplo co3maHus KylbTypbl 0€30IAcHOCTH M JOBEpHs A7 BCeX PabOTIMKOB
[Ipeanpusarus. Bce pabotaukn llpeanpuatis 10mKHE! COOMIOIATH MOTUTHKY «UHCTOTO CTOTA Y.

6.3.2. CoOmoaeHne NOIUTHKH «YUCTOrO CTOJa» BCeMH pabOTHHKAMH [O3BO.IsSCT
cyliecTBeHHO obe3onacuth [Ipennpusarue or yreukn xonduaeHnanbHoi HHGOPMAITHH.

6.3.3. B COOTBETCTBHH ¢ MOJUTHKOH «ducTOro crona» paborauku [Ipemnpusitis
00s13aHbI: 5

1) coxpaHsiTh M3BECTHBIE UM MAPOJIH B TaliHE;

2) 3aKkphIBaTh AKTHUBHBIE CEAHCHI 110 3aBeplieHHH paboThl, €CIH TOIBKO HX He b3
3AMUTHTE  NOAXO/SIIHM  OIOKHPYIOLUIMM  MEXaHW3MOM, HallpUMep, 3aUlMIICHHbIH [apo/iem
XPaHHUTENb IKPaHa; “

3) Mo 3aBeplIeHHH CeaHca BEIXOAUTEL W3 ONepaliMoHHON crcTeMbl pabodeii cTaHIHN: ok

4) BecTH 3amMch maposiei (Hampumep, Ha Oymare, B MporpaMMHoM ¢aiiie HiIH B
KapMaHHOM YCTpOHCTBE), 3a HCKIIOUEHMEM TeX CJIydaeB, KOIJa 3alHch MOKET XPaHHTLCA -
HezomnacHo, a MeTO/I XpaHeHHs! OBbLIT YTBEPIK/ICH: “

5) 3anuparh mMaTepualbHble HOCHTEIH KOH(HICHUMAILHOH MHpOpManuu B ceiide, 10
3aBepIIEHHH pabOoTHI ¢ HHMH;

6) OCTaBJIATE KOMITBIOTEPBI B COCTOSHUH BBITIOJHEHHOTO BBIXO/IA U3 CHCTEMBI, KOT/Ia O
HaxoaaTes 0e3 MpUCMOTpa;

7) cTaBUTH 3alIMTY Ha (pakCHUMHUIIbLHLIC allaparsl, Haxoadiuecs 6e3 npucMoTpa:

8) HeMe/UIeHHO YAAISATH C MPUHTEPOB JOKYMEHTBI, cojepikaliie KOHQUISHIHATEH) O
HH(pOpMALHIO;

9) B KoHle padouero AHs NPUBOIUTHL B MOPSAAOK IHMCHMEHHBIH cTon u ybupaTh Bee
o(HCHBIE TOKYMEHTHI B 3alTUpaeMblit mkad win ceid; L

10) HWCMOMb30BaTh YHHYTOKHTEAH OyMmard /Ui yTHIH3AUHM KOH(HICHLHAIBHLIX -
JIOKYMEHTOB: e

11) 3anupark Ha 3aMOK Bce IIKadbl ceif(bl M0 OKOHYaHHH padodero jHi H B ciydae -
JUITHTEJIBHOTO OTCYTCTBHS Ha paboueM MecTe. “

6.3.4. Jlroboii padotHuk [lpeanpusarus, npu3HaHHLI BUHOBHBIM B HapyUIICHHH JaHHOI
NOJUTHKH, MOKET OBITh TOABEPTHYT THCIHIUTMHAPHOW OTBETCTBEHHOCTH. BIIIOTH 10
YBOJbHEHHS.

6.4. KopniopatugeHbIe pecypchbl.

6.4.1. KopmopatuBueie pecypewl  [Ipenmpustus  aBagioTcs  COOCTBEHHOCTHIO
[lpeanpusatusa u npepocrapisioress paboTHUKAM (CTaUUMOHApHbIE Tese(OHbl, [ePCOHAIBHbIS
KOMIILEOTEPBI, TOJIOCOBYIO M 37eKTPOHHYK NOuTy, (akc, mocTyn B MHTepHeT u np.) 114
BBITIOJTHEHHS CITyKeOHBIX 00sI3aHHOCTE.

6.4.2. B ciyuae co3qanus pabOTHHKOM CIIy:KeGHOTO MPOLYKTA, SBISIOLIErocs 00BEKTOM -
aBTOPCKOTO MpaBa (IPOAYKT, CO3JAHHbLIA B MOPs/IKE BLIIONHEHHS CITYKeOHbIX 00s3aHHOCTEH
uH coTykebHOro 3amaHusa [IpefnpusaTis), TUUHOE HEMMYIIECTREHHOE TPABO MPHHAUTIEKIT
pabOTHUKY — aBTOPY, MMYLIECTBEHHBIE IIpaBa Ha MHCMOJb30BaHHE CIY)KEOHOro MHpPOIYKTa
HPUHAILIEKAT  MCKIOuMTeabHO  OOIecTBY B TeueHME  CpPOKa,  YCTAHOBIEHHOIO
3aKOHOAATEIbCTBOM.

6.5. IlpenorBpamierue KOH(PIUKTA HHTEPECOB.

6.5.1. KOH(IMKT HHTEPECOB - HECOBMECTHMOCTE JIODKHOCTHOTO MOMOKEHHSA ¢ YACTHBIMU
HHTEpecaMHt JOJDKHOCTHOTO JTHLA H/HIIN HCIOIB30BAHUE JIOJDKHOCTHOTO TOJOKEHNS B JTHUYHLIX
HHTEpecax. -

6.5.2. KOHQIMKT HHTEPEeCOB MOKET MMETb HEraTHBHBIC MOCIENCTBUSA, €CIH pabOTHHK
MO3BOJsET MT000MY HHTEpecy MM ACHCTBHIO W3BHE BIMSTHL HA €ro CYXIEHHS M JACHCTBHA OT
uMmenu Ilpeanpusarud, xonkypupoBaTh npoTur [Ipeanpuatus B moObix Ou3Hec onepaiu:ix.
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CHIKATh IPPEKTHBHOCTb BHIIOJIHEHHSI CBOUX CIHY)KEeOHBIX 00A3aHHOCTEH, HAHOCHTL Bpel
penyraiuu [Ipennpusus.

6.5.3. Beigpienne KOH(IUKTA HHTEPECOB W €ro aJeKBAaTHOE PErYIHPOBAHHE SIBIACTCA
BA/KHBIM YCII0BHEM 0OOecleYeHus 3almThl unTepecos [lpeampusus.

6.5.4. VperynupoBanue KoH(IHKTa WHTepecoB B [IpeAnpusaTdam pernamesTHpyeics
HacToAMM Ko/IeKcOM U HOPMAaTHBHBIMH JIOKYMeHTaMu [Ipeanpustus.

6.5.5. Bee pabotuuku [IpeinpusTis HECYT OTBETCTBEHHOCTD 3a PMHATHE MPO3PAUHBIN 1
B3BEIICHHBIX PEINCHUI, CBOOOIHBIX OT JIeHCTBHS KOH(IHKTA HHTEPECOR. L

6.5.6. Pabornuk Ilpemnpustus moGoro ypoBHs B UeNSX HeOMyLIEHHS KOH(IMKTA -
HHTEPECOB: '

1) He nOMmKeH MOMB30BAThCS B CBOMX MHTEPECax WM JUIS W3BJIEUEHHS! JIMYHOH BBITQ, (bI
BO3MOYKHOCTAMH, KOTOPbIE €My MPEJOCTABICHBI KOPHOPATHBHBIMU PECYpCaMu Hpeﬂnpnmnﬂ.
€ro  JIOJUKHOCTHBIM IOJOKEHHEM M/Miau  uHpopManuel, MONYYEHHOH HM  BCIEICTBUE
HCIIOJIHEHHS T0JDKHOCTHEIX 0053aHHOCTEH;

2) HE JO/UKEH NPHHMMATh HEMOCPEJCTBEHHOIO Y4YacTHsl B PACCMOTPEHHH W IPUHATHH:
pellieHuii mo Jo0bIM OTHOLIEHHAM MeKAY [IpeanpusaTueM u UM caMuM, JHOOBIM U3 ero OIH3KIX
POICTBEHHUKOB HJIH OPraHM3allnii, ¢ KOTOPLIMH OH (MM ero OJM3KHe POJICTBEHHHKH) CBSI3aIb! ;.

3) He NODKEH INPHUHMMATbL YYacTHsl B KakKoi-TM0O NeATENLHOCTH, KOTOpas MOMKeET
MOTCHIMANIBHO NPUBECTH K KOHPIHKTY HHTEPECOB:

4) OJKEH MpUiaraTh YCHIINS K pa3perieHnio KOHQINKTOR B paMKaX 3aK0HOIaTelbel B
Pecnybnukun KaszaxcTaH, ¢ yueToM 3aKOHHBIX HHTEPECOB CTOPOH, BOBJICYEHHBIX B KOH(IHKT.

6.5.7. PaboTHHKHM JOIKHBL He3aMe UTHTeIbHO COO0IIATh PYKOBOACTBY O CIy4asx:

1) Koraa nmuHele HHTEPeCchl pabOTHHKA TTepPecekarTess H BXOMAT B IPOTHBOPEUHE C €ro
JIOJKHOCTHBIMH 00S3aHHOCTSIMHU o '

2) BO3HUKHOBEHHS JIFOOBIX APYTUX CHTYAL[Hil, KOTOPbIE NOTEHLHATLHO MOTYT IPUBECTH K
KOH(JTHKTY HHTEPECOR.

6.5.8. Pykosoautenn Ilpeanpustus, nonydusiime oT paGOTHHKA (MAM HHOIO JIHLA)
UHPOPMALIHIO 0 MOTEHLIHANTBHOM KOH(IMKTEe HHTEPECOB TAHHOrO paGOTHHKA, JOJKHEL OLEHH T,
HACKOTBbKO TakKoH KOH(IMKT MOXKET OTPa3sHThCs Ha WHTepecaX [IpenpHsiTHs W IIPHHATD
aJICKBAaTHOC PpEUIEHHE 110 €ro YpPerylHpoBaHHIO. B OTHOUIEHHH PYKOBOOSAIIMX paboOTHHKOB
Ipennpustus Takoe peuienue npuHumaetcs I1T1P.

6.5.9. B ciyuae, ecimi palOTHHK COMHEBACTCS B IPABHIILHOCTH IPUHUMAEMOTO PellieH s,
OH BIIpaBe JEHCTBOBATH B paMKax 3akoHoaarenbersa PK.

7 IIPUHUUIIBI PACIIPOCTPAHEHUSI U NIPUMEHEHUS KOJAEKCA

7.1. O0s3aTeIbHOCTD. ;

7.1.1. Hacrosmmii Konexkc sBnsercs BHYTPEHHHM HOPMATHBHBIM OKYMEHTOM |
Hpenmpustus, obs3aTepHbIM 118 HCHONHEHHs BceMH paboTHukamu [lpeanpusarus modoro
YPOBHS.

7.2. OTKpBITOCTb.

7.2.1. Ilpennpuatne moompser pabOTHUKOB K OTKpbIToMy obcyxmennio Kogexca u
MOJMOKHUTENBHO ~ OTHOCHTCS K JIIOOBIM ~ KOHCTPYKTHBHBIM — TOPEMIOKEHHAM [0 ¢ro
COBEpLIEHCTBOBAHHUIO. £

7.2.2. Komekc sBIAETCS OTKPHITBIM JOKYMEHTOM H CBOBGOJHO pacrpocTpamsercs B
[peanpuarun, cpeny ApYrux 3aHHTEPECOBAHHBIX JHIL [IpeanpuaTHe yIOMHHAET O HATHYMH
Koznekca unu obecnieunsaet ero ny6auKaLmio NONHOCTBIO MM YACTHYHO B [010BBIX 0TUeTaN O
CBOEH J1eATEIbHOCTH. ;

7.2.3. llo BceM Bompocam, MPEUIOKCHHAM M KOMMEHTApHSM, Bozlﬂmammuw,m}:
Hacrosmemy Koaekcy HAM B CBA3M € €ro MNpPUMEHEHHEM, pabOTHMKHM M BHELLHUE
3aMHTEepEeCOBAHHBIE JIHIA MOTYT o0pammarhes K wieHaMm w/wm [lpencenarento CormacHTebHOM
Komuccuu. .

7.3 ApOutpax.
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7.3.1. Cornacurensuas Komuccus jeiicteyer B [Ipennpustuu B KauecTse apOUTpa Opu
BO3HMKHOBEHWH CIIOPHBIX BOTMPOCOB WM HeoOXOJUMOCTH oOXKalloBaHHs JelfcTBHil modoro
palOTHHKA /MM PYKOBOAUTEIS JHOOOT0 YPOBHSL. B

7.3.2. KoMuccus mpoBOIUT MEPONPUSATHS [10 PEILIEHUIO CIIOPHBIX BONPOCOB HPHMEHEH S -
Kojekca, H3ydeHHI0 BOZHHKAKOLUIMX BONPOCOB M pa3paboTke peKoMeHJAlMil JUIsi pyKoBOICTBA
[Tpeanpusarus.

7.4. O3HaKOMIIEHHE.

7.4.1. Kamgposas ciyx0Oa joikeH o0ecrieuutsh: 1) B OTHOIIEHHH JIEHCTBYIOLIX
paboTHUKOB — 03HaKoMJIeHHe ¢ KojiekcoM He no3jiHee 2 (JIBYX) MECSIIER € JIaThl €70 BBEIACHHS B
neiicTBHE M, IpU HEOoOXOAMMOCTH KOpIOpaTHBHOe OOyUeHHE MpaBHIaM HCHO/b30BAHUA
Konekca B moBceTHEBHOMH NeATeTbHOCTH:

2) B OTHOIICHHH HOBBIX PabOTHHKOB — O3HaKoMieHHe ¢ KoaekcoM NpH NPHHATHH Ha
paboTy, U B [IepUO/] aanTallud — KOpHopaTHBHOE 00YyUYeHHe MpaBUIaM UCoNb30BaHua Koaekea
M €T0 B3aUMOCBS3H C IPYTUMH BHYTPEHHHMH JOKYMEHTAaMH U npoleaypamu [peanpudtis.

7.4.2. Ilpu o3naxkomnenun ¢ Kozexcom kaxaplii paGotuuk [Ipeanpusitus noanucsisaer
00s3aTesibecTBO O npuHATHH U coOmoaenun Koaexca (nanee - O0s3aTenscrBo) mo dopme B -
[Tpunoxennii Nel. Toanncannoe O0A3aTebCTRO MEpeIaeTes B KaJpOBYIO Cl1yk0Y U XPaHHTCH B -
JIMYHOM Jlefie pabOTHHKA. Tat

; 8 YTBEPKJEHHUE U MOHUTOPUHI
8.5.1 Hacrosmuit  Konmexc  cornacosbiBacTcss — aupextopom  [lpeanpustis.
npencraButeneM npodcorosa [lpeanpustus u yTBepikKaaeTcs MPOTOKOIOM — 3acelaHus
Ha6monarensHoro coBeta. MOHHTOPHHT OCYNIECTBIIAET CTPYKTYPHOE MOJpasjie/IicHue MpaBoBoi
¥ KaJIpoBOH padoTEhL. '
8.5.2 CornacurenbHas Komuccus [NepUOJAMYECKH [POBOAMT AaHAIH3 HCIIOJIHEHU
Kosiekca n onpesenser HeoOX0UMOCTh ero 00OHOBIIEHHH.

9 OTBETCTBEHHOCTbDb
9.1 CTpyKTypHOE Nojpa3iejieHHe TPaBoBOi W KaJpoBoii paboThl HeceT OTBETCTBEHHOCTh --
3a: ¥
1) pazpaboTky u akTyanusanuio Hactosulero Kojekca;
2) cobmoieHne TpeQoBaHMH, H3OKeHHEIX B HacTosmeM Koaexkce.
. 9.2 Kakmplli paGOTHHK HeCeT MEPCOHANBHYH) OTBETCTBEHHOCTh 3a COOIIOJEHHE HOPM
Kozexca B paMkax CBOEro MOBEICHUS.

COI'JTACOBAHO: COTI'JIACOBAHO: .
IIpeacenarens npodcor3HOro KOMUTETA Hupektop KI'TI pa [I1XB «Ileppas
KT'TI na [TXB «IlepBas ropoackas

L] LY «Y3 akumara CKO»

AK. Mycradun
2023 r. A7 > 2023 .

MEKEA,
\HDAH)-F

e
41
e

o
o
3
F

7

13



[punoxenune 1 -

O65a3aTe/ILCTBO 0 NPHHATHH H COO.II0ICHHH
Konexca kopnopatuBHoii yTHKH

KI'IT na ITXB «Ilepsas ropoackas 6onpHULAY

KI'V «YmpaBienue 3/1paBooXpaHeHHs aKuMaTa
Cesepo-Kasaxcranckoii o6mactn»

41 monnocteio o3HakomieH(a) ¢ Konekcom kopnoparuBHoil stukd (nanee — Kogerc)
[pexnpuaTus u TMOHAI(a) MOTUTHKY, NPHHLMIEI W TeHHOCTH [lpeanpusTtis B OTHOLIEH A
KOPIIOPaTHBHOH 1eN0BOH THKH W moBeseHus. S Bbipaxkaio cornache ¢ Komekcom u Gepy 11_1-;1;
ceds 0053aTeIBCTBO BHINONHATE TpeboBanus Kogekca u pyKoBOACTBOBATLCA MM HPH [PHHSTIH
peIIeHnii B CBoei MpodecCHOHATBHOI JIeITeTHHOCTH. “Fy :

S 0co3HAK M NPUHMMAIO MEPCOHANBHYI) OTBETCTBEHHOCTh 3a HAPYUICHHE MHOK
Konekca u MHBIX BHyTpeHHMX HOpMaTHBHBIX jokymenTos KITI na ITIXB «ITepsas ropo/cKas
bombruua» KI'V «Ynpasnenne 31apaBooxpanenns akumara Ceepo-Kaszaxcranckoil o6actin i

3HAI0, YTO 00A3aH(a) yBEJIOMHUTD HEMOCPEICTREHHOE PYKOBOACTBO O TAKOM HapYIICHHH.

JlomKHoCTh

llonpasnenenue

®.11.0. T

[Tonmuce

Jlara : j
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